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December	3,	2013	
10:30	a.m.	–	4:00	p.m.	

Central	Office,	15	Thatcher	Drive	East,	Moose	Jaw	
	
	

AGENDA	
	
	
	
	

1. Board	Planning	Session	(10:00	–	10:30	a.m.)	
	
2. Call	to	Order	
		
3. Adoption	of	the	Agenda	
	
4. Adoption	of	Minutes	
	
5. Decision	and	Discussion	Items	

5.1. Tabled	Motion	from	November	5,	2013:	Amendment	to	Palliser	Heights	SCC	
Constitution	(Decision)	

5.2. Accountability	Report	–	Human	Resources	(Decision)	
5.3. Proceeds	from	Sale	of	Buildings	(Decision)	
5.4. Sale	of	Surplus	Land	(Decision)	
5.5. Annual	Bursary	Fund	Directorship	Appointments	(Decision)	
5.6. Peacock	Collegiate	Overnight	Excursion	(Decision)	
5.7. Lindale	School	Overnight	Excursion	(Decision)	
5.8. Monthly	Reports	(Decision)	

5.8.1. Substitute	Usage	Report	
5.8.2. Tender	Report	
5.8.3. Suspensions	

5.9. Apology	from	Federal	Government	(Discussion)	
	
6. Delegations	and	Special	Presentations	

6.1. Eyebrow	School	Video	re:	Writing	Goal	(Lori	Meyer)	
	
7. Committee	Reports	

7.1. Standing	Committees	
7.1.1. Higher	Literacy	and	Achievement	
7.1.2. Equitable	Opportunities	
7.1.3. Smooth	Transitions	
7.1.4. Strong	System‐Wide	Accountability	and	Governance	
7.1.5. Advocacy	and	Networking	

7.2. Adhoc	Committees	
7.2.1. South	Hill	

	
Prairie	South	Schools	

BOARD	OF	EDUCATION	
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8. Information	Items	

8.1. Inquiry	from	Previous	Meeting	
8.1.1. Does	Prairie	South	Schools	have	any	policy	and	procedures	developed	with	

regard	to	specific	“anti‐bullying”	measures	and	protocols?	
8.2. Class	Size	Report	
8.3. Fountas	and	Pinnell	Information	
8.4. SCC	Meeting	Dates	
8.5. Division	Attendance	Policy	
8.6. CUPE	Collective	Agreement	

	
9. Celebration	Items	

	
10. Identification	of	Items	for	Next	Meeting	Agenda	

10.1. Notice	of	Motions	
10.2. Inquiries	

	
11. Meeting	Review	
	
12. Adjournment	
	



   
MINUTES OF THE REGULAR BOARD MEETING OF THE PRAIRIE SOUTH SCHOOL 
DIVISION NO. 210 BOARD OF EDUCATION held at Central Office, 15 Thatcher Drive 
East, Moose Jaw, Saskatchewan on November 5, 2013 at 10:00 a.m. 

 

Attendance: Mr. D. Crabbe; Mr. S. Davidson; Mr. R. Gleim; Ms. J. Jelinski; Mr. A. Kessler; 
Mr. T. McLeod; Mr. J. Radwanski; Mr. B. Swanson; Ms. G. Wilson; Mr. L. 
Young; J. Finell, Director of Education; R. Boughen, Superintendent of Human 
Resources; L. Meyer, Superintendent of Learning; B. Compton, Superintendent of 
School Operations; D. Huschi, Superintendent of School Operations; K. Novak, 
Superintendent of School Operations; D. Briggs, Communications Coordinator; H. 
Boese, Executive Assistant 

 
Regrets: Mr. Bernie Girardin, Superintendent of Business and Operations 
 
Delegations: Christine Boyczuk and Joan McMaster, Gravelbourg School Project: Family Resource 

Centre (11:00 a.m.) 
 
Motions: 
 

11/05/13 – 2012 That the meeting be called to order at 10:43 a.m. 
- Davidson  
  

Carried

11/05/13 – 2013 The following items were added to the agenda: 
 5.9 Aboriginal Ceremonies on School Property 
  (Discussion) 
 5.10 Inquiry Item 8.1.1: French Immersion Enrolment 
  and Legal Requirement (Discussion) 
 6.1  Gravelbourg School Project: Family Resource 
  Centre, Christine Boyczuk & Joan McMaster 
  (11:00 a.m.) (Delegation) 
That the Board adopt the agenda as amended. 
- Young 
  

Carried

11/05/13 – 2014 That the Board adopt the Minutes of the regular meeting of 
October 1, 2013 as presented. 
- Jelinski 
 

Carried

11/05/13 – 2015 That the Director of Education accountabilities mandated 
in the source documents cited in the Higher Literacy and 
Achievement Accountability Report have been fully met. 
- Crabbe 
 

Carried

11/05/13 – 2016 That the Director of Education accountabilities mandated 
in the source documents cited in the Graduation Rates 
Accountability Report have been fully met. 
- Young 
 

Carried

11/05/13 – 2017 That the Board approve and appoint Kristina Goepen 
Bourgeois to Gravelbourg Elementary’s School 
Community Council. 
- McLeod 
 
 

Carried
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11/05/13 – 2018 That the Board approve Palliser Heights SCC Constitution 

change from nine members to six members. 
- Swanson 
 

Tabled

11/05/13 – 2019 That motion 11/05/13 – 2018 be tabled until the December 
3, 2013 Board Meeting. 
- Swanson 
 

Carried

11/05/13 – 2020 That the Board accept the monthly reports as presented. 
- Young 
 

Carried

11/05/13 – 2021 That the Board write a letter of support to the Deputy 
Minister and Minister in support of increased funding in 
relation to the Gravelbourg School Family Resource 
Centre. 
- Kessler 
 

Carried

 That the Board break at 12:00 p.m. 
 
That the Board reconvene at 1:15 p.m. 
 

11/05/13 – 2022 That the Board partner with the Moose Jaw City Police 
and allow them to use Prairie South facilities as part of 
their canine training venues. 
- Crabbe 
 

11/05/13 – 2023 That we amend motion 11/05/13 – 2022 to read “… and 
that this agreement be reviewed again in two years.” 
- Swanson 
 

Carried

11/05/13 – 2024 That the Board partner with the Moose Jaw City Police 
and allow them to use Prairie South facilities as part of 
their canine training venues and that this agreement be 
reviewed again in two years. 
- Crabbe 
 

Amended 
Motion 
Carried

Committee Reports 
Standing Committees: 

Higher Literacy & Achievement 
 No report. 

Equitable Opportunities  
 No report.  

 Smooth Transitions 
 Giselle Wilson was elected Chair.  
 The committee also reviewed the Accountability Report that was 

presented at the meeting today.  They reviewed the 3 and 5 year trends 
in graduation rates, how we can compare Prairie South to other 
Divisions across the province and changes they would like to see in the 
format for next time.  

 



Prairie South SD No .210 Board Minutes, November 5, 2013              page 3
  

Strong System-Wide Accountability and Governance 
 Darrell Crabbe was elected Chair.  
 The committee is doing some forward planning and has set meeting 

dates and agendas for the next several months.  They want to make the 
budget process a year round activity and are starting the planning for the 
next year now. 

 They are looking for more efficiencies, how to address our capital 
concerns with the restricted PMR, and how our school bus renewal 
needs can be addressed with increased funding.  

Advocacy, Networking and Marketing 
 The committee is focusing on addressing the PRM funding needs.  They 

know that there are important questions to be asked and will be working 
closely with the SWAG committee to ensure clear and concise 
messaging.  

Adhoc Committees: 
South Hill  

 No report was given.   
 
Inquiries  
Does Prairie South Schools have any policy and procedures developed with regard 
to specific “anti-bullying” measures and protocols? 
- Radwanski 
 
Adjournment  
11/05/13 – 2025 That the meeting be adjourned at 2:25 p.m. 

- Wilson 
Carried

 

 
 
              
Shawn Davidson     Jeff Finell 
Chair       Director of Education 
 
Next Regular Board Meeting: 
 

Date:  December 3, 2013 
Location: Board Office, Moose Jaw 



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.1	

Topic:	 Tabled	Motion:	Amendment	to	Palliser	Heights	SCC	
Constitution	

Intent:	 	Decision																							 	Discussion																							 	Information	
	
	

Background:	 Palliser	Heights	SCC	would	like	to	amend	their	constitution	
to	decrease	the	number	of	representative	members	serving	
on	the	committee	from	9	to	6.	This	motion	was	tabled	at	the	
November	5,	2013	Regular	Board	Meeting.	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance/Policy	
Implications:	

Subject	to	Section	140,	subsections	(2)	to	(4)	of	The	
Education	Act/Regulations	and	Prairie	South	Policy	16	
every	School	Community	Council	is	to	consist	of:	
‐	no	fewer	than	five	and	no	more	than	nine	elected	members	
to	represent	parents	of	students	and	community	members	
and,	
‐	appointed	members.	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Barbara	Compton	 November	18,	2013	 Palliser	Height's	SCC	Constitution	
	
	
Recommendation:	
That	the	board	approve	Palliser	Heights	SCC	Constitution	to	decrease	the	number	of	
representative	members	from	nine	to	six	members.	
	
	

	AGENDA	ITEM	



 
 

Palliser Heights School Community Council Constitution  
 
 
 
Name: Palliser Heights School Community Council (PHSCC) 
 
Mission  
 
Kindling school sprit 
Involvement of parents and caregivers 
Dedicated to our kids futures 
Supporting excellence and performance 
 

 
Palliser Heights School Community Council Guiding Principles 

 
(a) We believe students are most likely to be successful learners when all the 
concerned participants of our school community work together.  
 
(b) We believe that each of these partners has a distinct and different role to play 
in educating the students  and that the best possible education is attained when 
all partners work together to honour, support and  facilitate each other's role.  
 
(c) We believe that effective partnerships are built on understanding, trust, and 
mutual respect fostered by honest and open communication.  
 
(d) We believe that the success of our school is dependent upon all of the 
partners sharing a common vision for our school and working together to achieve 
the outcome.  
 
 
Membership 
 
Representative Membership 
The School Community Council will have the following Representative Members: 

 (6) parent and community members elected at the Annual General 
Meeting 

 (1) teacher member 
 (1) administrator 

 
 



Structure and Officers  
 
 
PHSCC Roles and Responsibilities of Officers  
 

The Chairperson will: 
 

 Conduct meetings of the School Community Council; 
 Ensure that all members have input to discussion and 

decisions; 
 Prepare meeting agendas in consultation with the Principal 

and other School Community Council Members; 
 Oversee operations of the School Community Council; 
 Establish networks that support the School Community 

Council; and, 
 Act as a spokesperson for the School Community Council. 
 This will be a one year term. 
 The president shall preside at all regular meetings, executive 

meetings, annual meeting and special meetings. 
 The president shall be an ex officio member of all 

committees. 
 The president shall represent the association in ongoing 

contact with Campbell Collegiate administrators, teachers, 
student council, school board, community associations, zone 
board, City Parks and Recreation or any organization as 
may be required to oversee the operation of the association. 

 
The Vice-Chairperson will; 

 Support the Chairperson in his/her duties, taking over when 
the Chairperson is unable to attend; and, 

 Perform responsibilities assigned by the Chairperson 
 This will be a two year term. 
 The president elect shall perform duties of the president in 

his/her absence or inability to act. 
 The president elect shall prepare, in conjunction with the 

president, to succeed to the position of president in the 
following term. 

 
The Secretary will; 

 Take minutes at School Community Council meetings; 
 Receive and send correspondence on behalf of the School 

Community Council; 
 Take charge of an official records of the School Community 

Council; and 



 Ensure that appropriate notice is given for all meetings of the 
school Community Council 

 This will be a one year term. 
 The secretary shall be responsible for recording and 

maintaining minutes of all regular meetings, executive 
meetings, annual meeting and special meetings. 

 The secretary shall maintain all records, files and 
correspondence of the association. 

 The secretary shall prepare and transmit all letters and 
correspondence as required. 

 The secretary shall issue notices of meeting as required. 
 

The Treasurer will; 
 Manage the finances of the School Community Council 

using procedures outlined in the School Community Councils 
Budget and Expense Guidelines 

 This will be a two year term. 
 The treasurer shall account for all receipts and 

disbursements and shall report same to the membership at 
the annual meeting. 

 The treasurer shall give interim reports to the regular 
meetings, special meetings and executive meetings on the 
association’s finances. 

 The treasurer, with the executive’s approval, shall arrange 
each year for an audit to be presented at the annual 
meeting. 

 
 
Other Officers: 
 

 (a) to help out with the above duties 
 This will be a two year term. 

 
Note: Members may serve more than one term. 
 
 
 
 
 
 
 
 
 
 
 
 



PHSCC Schedule of Meetings 
 
(a) Regular meetings of the association shall be held monthly  during the normal 
academic year.  
(b) The time and place of the regular meetings shall be set by the  President in 
consultation with the executive, and the  representative of the school 
administration.  
 
Executive Meetings 
 
(a) Executive Meetings shall be held no less than four times per year.  
(b) The time and the place of the Executive Meetings shall be set by the 
President and the representative of the school administration.  
 
Annual Meetings  
 
(a) An annual meeting shall be held for all members, administration staff, 
teachers, ratepayers, or other members of the community.  
(b) The date, time and place of the annual meeting shall be set by the executive.  
(c) In addition to normal business, the annual meeting shall include an election of 
officers for the following term, and a final financial report to the membership.  
(d) Notice of the annual meeting shall be issued at least one month in advance of 
the meeting and shall be advertised by means of a letter to families, 
announcements in the news media and community association newsletters.  
 
 
PHSCC Provision for Special Meetings 
 
(a) Special meetings of the membership or executive may be called as required.  
(b) A special meeting may be called if requested in writing by a minimum of 10 
members.  
(c) The time and place of the meeting shall be fixed by the executive and 
advertised no less than ten days prior to the meeting.  
(d) Notice of special meetings must be sent by means of a letter to  families. If 
possible, notice should also be given by telephone.  In addition public 
announcement in community association newsletters, news media, or school 
public notice board may be used.  
 
 
 
 
 
 
 
 
 



PHSCC Means of Public Consultation 
 

 Phone Calls 
 Door to Door 
 Palliser Heights Website 
 Newspaper 
 Mail Outs 
 Other Media Outlets 

 
 
Code of Conduct Palliser Heights School Community Council 

1.  The Palliser Heights School Council is not a forum for the discussion of 
individual school personnel, students, parents of other individual members of the 
school community. 

2.  A Council member who is approached by a parent with a concern relating to 
an individual, is in a privileged position, and must treat such discussion with 
discretion, protecting the confidentiality of the people involved. 

3.  A member who accepts a position, as a Council Member must: 

 Uphold the constitution and bylaws, policies and procedures of the 
Council. 

 Perform his/her duties with honesty and integrity. 
 Work to ensure that the well being of students is the primary focus of all 

decisions. 
 Respect the rights of individual. 
 Encourage and support parents and students with individual concerns to 

act on their own behalf and provide information on the process for taking 
forward concerns. 

 Work to ensure that issues are resolved through due process. 
 Strive to be informed and only pass on information that is reliable and 

correct. 
 Respect all confidential information. 
 Support public education.  

 
 
 
 
 
 
 
 
 



PHSCC School Community Council Decision-making processes 
 
VOTING PROCEDURES  
 
(a) Decisions at the regular meetings will be made by consensus as much as 
possible. The decisions made by consensus must be clearly stated and recorded 
as such in the minutes of the meeting.  
 
(b) If a vote is taken, the motion must be moved and seconded and passed by 
75% majority.  
 
(c) If a vote is necessary at a regular meeting, only council members may vote.  
 
(d) Voting by Proxy is not permitted.  
 
(e) The principal does not vote. 
 
(f) The chair person will break any ties. 
 
CONSENSUS BUILDING MODEL  
 
In recognition of a commitment to consensus building, the decisions of the 
School Council shall be made as follows:  
 
(a) Every concerned participant of the school community shall be given the 
opportunity to discuss issues leading to a decision. The responsibility of speaking 
ensures that all will benefit from the thinking of  each other but accepting the 
responsibility to speak implies accepting the responsibility to listen.  
 
(b) After real disclosure about a particular issue has taken place and everyone 
has been given legitimate opportunity to state their case and be listened to, the 
chair will bring closure on the decision by articulating the sufficient consensus of 
the School Council. If a small number of members were not in agreement, such 
disagreement should not hold up the majority taking action.  
 
(c) The Chair will then ask twice if any member remains opposed to the sufficient 
consensus and any member entitled to participate in the decision may voice their 
opposition as a dissenting member. The dissenting member will be requested by 
the Chair to give careful thought as to whether the personal stand is one of 
individual preference. If the answer is yes, then that individual is expected to lay 
the personal preference aside to allow the group to move forward with sufficient 
consensus. If, however, the dissenting person declares the personal stand to be 
one of a matter of conscience then the Chair shall declare the sufficient 
consensus to be a motion upon which members shall vote. The sufficient 
consensus shall then be deemed to be a motion under Robert's Rules of Order 



with the usual rights for discussion and amendment and the requirements of a 
seconder; and  
 
(d) Voting on a motion shall be on the basis of one vote for each member actually 
in attendance and a 51% majority of votes shall prevail. Voting by proxy shall not 
be permitted.  
 
 

  
  

PHSCC Complaints and Concerns Procedures  
 
ADMINISTRATIVE POLICY NO. 408 
 
STUDENT AND PARENT COMPLAINTS AND GRIEVANCES 
 

The Board is committed to ensuring a fair and equitable process for 
hearing and addressing student and parental complaints.  The Board is 
committed to just and careful procedures for adjudicating and resolving 
complaints. 
 
PROCEDURES 
 

1. General 
 

a. Complaints are to be addressed in a timely and 
appropriate manner. 

 
b. Efforts to address and/or redress complaints are to be 

carefully documented in order to ensure and enhance a 
fair and consistent response. 

 
c. Complaints regarding school operation and treatment of 

students may be made by: 
 

i. A parent or guardian who is acting on behalf of the 
student. 

ii. A student who is: 
 Sixteen years of age or older and living 

independently or, 
 Eighteen years of age or older. 

 
d. In the event of a dispute at the school, the student’s 

teacher is to be the first person to hear and address any 
complaint or grievance from a student or parent. 

 



e. If the complaint cannot be resolved with the teacher, the 
principal is to be contacted. 

 
f. If a complaint cannot be resolved with the principal, the 

student or parent may contact the designated school 
superintendent to seek resolution.  Complaints may be 
made directly to the designated school superintendent in 
the event of conflict of interest with the principal. 

 
g. If the complaint cannot be resolve with the designated 

superintendent the student or parent may make a 
complaint directly to the Director of Education. 

 
h. If a complaint cannot be resolved with the Director of 

Education or the Director’s designate, the student or 
parent may make a written statement of the complaint to 
the Board. 

 
i. Complaints may be made directly to the Board in the 

event of conflict of interest with the Director.  
ii. Complaints against the Director may be made directly 

to the Board. 
 

i. The Board is to determine an appropriate address to the 
complaint or grievance, and then is to use that method to 
make a decision that resolves the dispute.  The Board’s 
decision is binding on all parties. 

 
 

 
Handling Complaints or Concerns 
 
Complaints or Concern about an Individual Student or Staff Member 
 
Any matter concerning an individual student or staff member must be directed to 
the staff member or Principal.  It is not the responsibility of the School 
Community Council to deal with concerns or complaints about individuals other 
than to direct the concern to the appropriate individual. Board of Education 
Administrative Policy No. 408 Student and Parent Complaints and Grievances, 
included as Appendix B, outlines the appropriate procedure to resolve complaints 
or concerns. 
 
Complaints or Concerns about School Community Council Initiatives or Activities 
 

a. Informal Complaints or Concerns 



 Provided School Community Council Members are comfortable in 
their knowledge and feel at ease expressing themselves, concerns 
or questions about S.C.C. initiatives or activities expressed 
informally to members of the School Community Council may be 
addressed immediately by the Member.  If a member is unsure of 
the appropriate response, s/he should say so but indicate that s/he 
will check and get back to the individual.  If such a commitment is 
made the Member must follow through.  After responding to the 
complaint or concern, the Member should always ask if their 
response has been satisfactory.  If the individual is not satisfied 
with the response, the Member should explain how the concern or 
complaint could be brought to the attention of the School 
Community Council in a more formal manner. 
 

b. Formal Complaints or Concerns 
 Concerns or complaints can be brought to the attention of the 

School Community Council by addressing the concern in writing to 
the Chairperson or by requesting that the Chairperson provide the 
individual with an opportunity to meet with the School Community 
Council at an upcoming meeting.  The School Community Council 
will provide a written response regarding how they have or will 
address the concern or complaint. 

 
Methods for Evaluation of Council Operations 
 
PHSCC Formal Evaluation Methods 
 
(a) The School Council, through the Chair, must prepare and provide the school  
with an annual report which includes:  
 
- a summary of council's activities for the year  
 
- a financial statement  
 
- copies of the minutes  
 
(b) The Council shall make the report available to all concerned members of the 
school community. 
 
Committees 
 
The School Community Council will act in a coordination role for committees 
operating in support of the SCC and the school program.  
 
The above committees will be established by the School Community Council. 
 



Amending the Constitution 
The School Community Council may amend its constitution by sending 
suggestions for change in writing to the Board of Education. 
 
AMENDMENTS TO THE BY-LAWS  
 
(a) The by-laws remain in force from year to year unless amended at the annual 
meeting in May.  
 
(b) Notice of proposed by-law amendments must be circulated with the notice of 
meeting at least twentyone  (21) days in advance of the meeting. 



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.2	

Topic:	 Accountability	Report	‐	Human	Resources	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 According	to	the	Board's	yearly	work	plan,	a	Human	
Resources	Accountability	Report	is	to	be	presented	to	the	
Board	of	Education	in	December	of	each	year.	

	 	
Current	Status:	 Please	see	the	attached	Human	Resources	Accountability	

Report.	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 	

	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Ryan	Boughen	 November	22,	2013	 Accountability	Report	
	
	
Recommendation:	
That	the	Director	of	Education	accountabilities	mandated	in	the	source	documents	cited	in	
the	Human	Resoures	Accountability	Report	have	been	fully	met.	
	
	

	AGENDA	ITEM	



 

 

1 

 

 
 

2012-2013 Human Resources Accountability Report 

 
December 2013     Prepared by: Human Resources Department 

 

Source Documents 
 

Policy 12:  Section 4:  Personnel Management 

RE 4.1 Has overall authority and responsibility for all personnel-related issues except the development of 

mandates for collective bargaining and those personnel matters precluded by legislation, collective 

agreements or Board policy. 

RE 4.2  Ensures sound personnel management practices are in place to recruit, retain, advance and manage 

personnel in accordance with legislation or Board policy.  

RE 4.3 Monitors and improves the performance of all staff. 

QI 4.1 Develops and effectively implements high-quality and aligned recruitment, orientation, staff 

development, disciplinary, supervisory and evaluation processes. 

QI 4.2 Follows Board recruitment policy. 

QI 4.4 Fosters high standards of instruction and professional improvement.  

QI 4.5 Provides for training of administrators and the development of leadership capacity within the Division. 

Policy 15:  Section 5 

The Director of Education is delegated full authority to recruit and select staff for all school-based positions; 

however, for the position of principal the area trustee or trustee designated by the Chair in instance of area 

trustee conflict of interest, will be included in the selection committee but do not have decision making 

authority. For schools in Moose Jaw the Chair shall determine the trustee.  Although Principal transfers 

without competition are rare, the Director of Education shall make such transfers in consultation with the 

Chair. 

 

Comprehensive Learning Framework - Supports 

 



 

 

2 

 

Evidence 

 
Background: 

Prairie South School Division covers 32,747 square kilometers of southern Saskatchewan and as of June 30, 

2013 employed 1306 people (960.47 FTE). 

 

• Total body count and break down (teacher, administrators, support staff, central office staff):  

 

Employee Type Employee Count FTE 

Teachers (detail below) 534 498.93 

Central Office Staff 95 93.38 

Support Staff in Schools 300 279.75 

Bus Drivers 125 88.41 

Substitute Teachers 120 

Casual Support Staff 132 

 

  

Teachers - Breakdown Employee Count FTE 

Teachers 469 423.73 

LEADS 6 6 

School Administrators 55 37.9 

Consultants 24* 22 

Coordinators 4 4 

Online Teachers 6* 2.7 

Opportunity to Learn 4* 2 

PAA Initiative 3* 0.6 

* indicates also teaching (not 

counted twice) 534 498.93 

 

  

• Comparatively, Five Hills Health Region has 1800 employees (as per their annual report), SIAST – 

Palliser Campus has approximately 300 employees, and Canadian Pacific Railway has 635 employees 

(70 non-union and 565 unionized). 

 

• Human Resources is responsible for administering the following five contracts that govern Prairie 

South employees. 

1. Teachers – Provincial Collective Agreement – expired August 31, 2013  

2. LINC (Local Initiative Negotiating Committee) – expired August 18, 2013.  Preliminary 

bargaining discussion has taken place. 

3. Support (in-scope) – CUPE Local 5512 Collective Agreement – expired August 31, 2013.  CUPE 

has served bargaining notice.   

4. Support (out-of-scope) – Conditions of Employment – subject to regular review. 

5. Superintendents/Managers – Personal Service Contracts and Conditions of Employment. 

 

• The Human Resources Department consists of four Human Resource professionals:   

1. Ryan Boughen - Superintendent of Human Resources 

2. Rory Griffith - Manager of Human Resources 

3. Carolyn Swanson – Human Resource Officer 

4. Bonnie Bistretzan - Human Resource Officer   
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**Elizabeth Cartman and Sandra Luhning are receptionists that fall under the supervision of 

Human Resources; however, their job descriptions do not include human resource functions.  

 

• The percentage of Prairie South’s resources that are dedicated to human capital is represented as 

follows:   

 

Prairie South School Division Budget 

Instructional salaries  $                  41,108,046.00  45.15% 

LEADS  $                        891,765.00 .97% 

Consultants/Coordinators  $                    2,373,838.00 2.61% 

Support staff salaries  $                  19,982,614.00  21.95% 

  $                  64,356,263.00 70.68% 
 

  

 

 

 

Average Costs per Employee 

  Salary Benefits Total Costs 

Instructional Salary   $79,549.51  $3,721.02  $83,270.53 

Support Staff (incl. Bus Drivers) $34,433.19  $6,578.80  $41,011.99 

 

 

**Instructional salary costs included LEADS, admin allowances and consultant allowances. The 

average teacher salary cost was $80,619.00 ($77,000 salary + $3,619 benefits).  

 

 

 
 

 

• 90% of Prairie South employees (834 / 929, excluding bus drivers) work in one of our forty-one 

schools.  The school composition breakdown is as follows: 

· 12 Elementary Schools                                              ·  2 Associate Schools 

· 6 High Schools (including John Chisholm) ·  15 K-12 Schools  

· 5 Hutterian Schools    ·  1 Virtual School 

 

 

 

 

 

 

49%

22%

29%

Prairie South Schools 2012/13 Budget

Instructional salaries

Support staff salaries

Other overall costs
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Demographic Information: 

 

 
 

                   

Estimated teachers eligible to retire based on criteria this year:   

(Assumption full years teaching/no leaves)   

    

Age + Service = 85 (minimum age 55) 46   

30 years’ eligibility service regardless of age 6   

20 years’ eligibility service at 60 or over 3   

One year or more of eligibility service at age 65 n/a   

  

    55 

   

These 55 teachers represent 10.3% of the teaching staff and includes 7 

School Administrators (4 Rural, 2 City Principals, 1 City Vice Principal) 

        

 

 
 

    
                   

Estimated support staff eligible to retire based on criteria this year:   

(Assumption full years worked/no leaves)   

    

Age + Service = 80 (minimum age 50) 30   

65 years’ of age 2   

55 years’ of age and 15 years’ eligibility 13   

  

    45 

   

These 45 staff represent 11.8% of the support staff and excluding bus 

drivers. 
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      Staffing: 

 

• Recruitment, Selection & Placement 

Teacher: 

· 118 teacher positions posted 

· 11 school and senior administrator positions posted 

· 86 (61.38 FTE)teachers on temporary contracts 

· 7 (5.4 FTE) teachers on replacement contracts 

· 55 substitute teachers hired  

 

CUPE: 

· 47 permanent CUPE positions posted 

· 43 temporary CUPE positions posted 

· 10 casual CUPE positions posted 

· 10 job share CUPE positions posted 

 

Out of Scope: 

· 14 permanent out of scope positions posted 

· 6 temporary out of scope positions posted 

· 1 casual out of scope position posted 

• Leaves 

Teacher: 

· 19 (18 FTE) - maternity/parenting  

· 25 (15.82 FTE) - medical leave  

· 7 (5.1 FTE) - other leave  

· 2.0 FTE - secondment 

 Support Staff: 

· 3 - maternity leaves 

· 1 - personal leave 

• Retention 

Teacher: 

· Retention rate - 88% (23 of 26 continuous contracts) 

· 21 teachers retired (includes 3 school administrators) 

· 13 teachers resigned 

· School-based administrator retention rate - 91% (10 of 11 – 1 was a one year replacement) 

Support Staff: 

· Retention rate – 95% (58 of 61 permanent postings) 

· 14 support staff retired  

· 14 support staff resigned 

 

Training & Development: 

• Teacher:  

· Year-long teacher orientation process consists of 3 days 

· 36 new teachers attended New Teacher Orientation (new teacher is defined as a teacher new 

to the profession who has a continuous contract, a replacement contract, or a temporary 

contract that is 5 months or greater)  
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Teacher – Training & Development 

Day 1 (full day) 

Introduction to Teaching in Prairie South (ie:  

Governance, Effective Teaching, Classroom 

Management, Professional Growth Rubric, 

Supervision/Evaluation), Payroll, Online Classroom 

Management Course 

Day 2 (full day) 

 Planning and Preparation (UbD), Instructional 

Strategies, Assessment and Evaluation, Learning 

Support Teams 

Day 3 (half day) 

 STF (ie:  Code of Ethics, Code of Conduct, Social 

Media), LINC Agreement, STF induction 

Day 4 (half day) 

Curriculum Renewal and Inquiry, Instruction & 

Differentiation, Learning with Technology, 

Collaborative Supports 

 
 

School Based Administrators – Training & Development 

Day 1 (full day) 

6 new administrators attended, an overview from the 

Superintendents of School Operations (ie: Portfolio 

items), Business, Human Resources, Learning 

Department 

 

**Survey Results:  All teachers who attended New Teacher Orientation were surveyed. The overall satisfaction 

rate was 4.12 out of 5. 

 

**Survey Results:  All administrators who attended New Administrator Orientation were surveyed. The overall 

satisfaction rate was 4 out of 5. 

 

· In the 2012/13 school year, all school-based administrators took part in two, two-day All- 

Administrators’ meetings 

  

Administrator's Meetings 2012-2103 

December 6 & 7, 2012 

"Unheroic Side of Leadership”, Classroom 

Walk Thrus, Community Building, 

Curriculum Renewal, Instruction and 

Assessment 

May 30 & 31, 2013 

Strength Deployment Inventory, LIP 

Sharing, Walk Thru Protocols, Reading 

Goal, HR – Updates/Q&A 

 

 

· 33 teachers received tuition reimbursement for 84 courses (ELAC) for a total cost of 

$58,838.21 

· In 2012/13, 4 new administrators attended the Principal Short Course 

· In 2012/13, 13 teachers attended the teacher accreditation seminar (teacher accreditation is 

on a 5 year renewal basis)  
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• Support Staff:  

 

Professional Development 

Educational Assistants Learning Department - one day in-service 

Administrative Assistants 

Optional desk top professional 

development available by webinar 

offered during the year (On the Right 

Track Consulting).  Understanding 

SharePoint, Confrontation Skills, 

Emotional Intelligence, Invisible Influence  

Executive Assistants 

Optional desk top professional 

development available by webinar 

offered during the year (On the Right 

Track Consulting).  Understanding 

SharePoint, Confrontation Skills, 

Emotional Intelligence, Invisible Influence  

 

· 12 support staff received tuition reimbursement for a total cost of $13,294.73  

 

 

Performance Management: 

 

Supervision & Evaluation - Teachers 

Track 1 40 

Track 2 57 

Track 3 371 

Track 4 2 

Track 5 3 

 

 
 

Supervision & Evaluation - Administrators 

Track 1 6 

Track 2 8 

Track 3 41 

 

 

Supervision & Evaluation - Support Staff 

Probationary 57 

Passed Probation 56 

Failed Probation 1 

 

 

Discipline - Teachers 

Clarification Conversations 9 

Work Place Investigations 2 

Mutual Terminations 3 

Non-Routine Retirements/Resignations 3 

Letters (Clarification, Cautionary, Reprimand) 4 

Harassment Complaints 0 
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Discipline - Support Staff 

 Workplace Investigations 0 

Harassment Complaints 0 

Letters of Warning 8 

Failed Probation 1 

Voluntary Demotion 1 

Step 1 Grievance 1 

Step 2 Grievance 2 

Step 3 Grievance 1 

 

**Grievance Procedure:  All 3 steps are set out in the CUPE Collective Agreement:  Step 1 – Supervisor, Step 2 – 

HR, Step 3 - Board 

 

• School Surplus/Redundancy: overall, 0.5 FTE of a teacher was surplus to a school’s staff.  The 0.5 

position was transferred to a school that had an opening.  The surplus practice, which aligns with 

Policy 501 and the redundancy language of The Education Act, 1995, was applied 

 

• Permanent Lay-offs/Abolishments: 5.7 FTE - 1.0 - Assistant Mgr. Facilities, 1.0 -Assistant Transportation 

Manager/Safety, 1.0 -Occupational Therapist, 1.0 - Student Mentor, 0.70 - Executive Assistant, 0.50 - 

Social Worker, 0.50 - Student and Family Counsellor 

  

• Seasonal Lay-Offs: 20.78 educational assistants 

 

• Reductions: 1.8 FTE - 0.50 Administrative Assistant, 1.0  Career Development Consultant, Senior Admin 

Assistant 0.30 

 

Recognition & Awards (Celebration & Acknowledgements): 

· A total of 285 employees were recognized for their service to Prairie South Schools at the 

2012/-13 staff celebration in Assiniboia 

· The breakdown is as follows: 
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· 103 sympathy cards and 4 congratulation cards were hand written to staff 

· 2.0 teachers were seconded by the Ministry of Education 

· 9 Class change letters of congratulations  

· 3498 cookies (3 per employee) were delivered by the Superintendents which coincided with 

their school visits in February for Staff Appreciation Week 

· 8 teachers will complete The Community Based Master’s Program in June 2014 

· 13 office administrative assistants attended a luncheon to recognize their contributions during 

Administrative Professional Week (luncheon by Chamber of Commerce) 

· Charitable Donations:   Central office staff have the option of participating in a Casual Friday 

program. $5 is deducted each month and donated to a revolving list of local charities. Last year 

$4,170 was raised. We also had a team that participated in “Movember” raising $1,570.45 for 

prostate cancer awareness 

 

 

• Partnership 

· Briercrest College (2011 partnership established with Briercrest College to facilitate teacher 

pre-intern and internship placement.  Partnership developed to assist Briercrest College with 

their teacher education program).  

 

• Joint initiative  

· Development of online pay statements, with Business, resulting in all 1306 Prairie South 

School Division employees going paperless saving time, money, and resources. 

 

 

Teacher Attendance: 

 

Prairie South Teacher Illness (Long Term/Short Term) 

        

  # of days # of teachers*   

  

# of days per 

teacher 

 

% of 

Days   

per 

teacher 

Illness 2543.35     5.93 

 

  3.01% 

Illness LT 1283.22     2.99 

 

  1.52% 

Total 3826.57 429.08   8.92 

 

  4.53% 

        

  

  

 * # of teachers (June FTE)              

 ● as per board direcSve: no consultants, Admin %, LEADS members included   

 

 

 

       
Comparison to External Standards (Stats Canada) 

        
    Prairie South   Stats Canada 

                

Illness  

(ST & LT)   8.92    11   
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Total Teacher Absences for 2012-2013 

        

Category for Absences: Days Percent Days per Teacher 

  

   LINC Agreement 3525.93 33.19% 8.22 

  

   Prov. Agreement/Ed. Act/Trade Union Act 5553.10 52.27% 12.94 

  

   Prairie South 1545.11 14.54% 3.6 

  

   Total 10624.14 100.00% 24.76 

        

 

               
 

• Appendices (for more information) 

· Annual teacher by reason  %’s & number of days (Appendix A) 

· Break down – 3 areas (sick,[LT & ST], LINC, Central Office Controls) (Appendix B) 

· Compare to self over time (Appendix C) 

 

Support Staff:   

 

Prairie South Support Staff Illness (Long Term/Short Term) 

        

  # of days # of staff*   

  

# of days per 

employee 

 

% of 

Days/ 

employee 

Illness 2684.15     7.19 

 

  3.60% 

Illness LT 1178.79     3.16 

 

  1.58% 

Total 2862.94 373.13   10.35 

 

  5.18% 

        

  

  

 * # of staff (June FTE)              

 ● no bus drivers 

 ● average number of days per year 200 

   

 

 

 

       
Comparison to External Standards (Stats Canada) 

        
    Prairie South   Stats Canada 

                

Illness  

(ST & LT)   10.35    11   

        

LINC 

Agreement
Prov. 

Agreement/Ed. 

Act/Trade 

Union Act

Prairie 

South
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Total Support Staff Absences for 2012-2013 

    

Category for Absences: Days Percent Days per Employee 

  

   CUPE & Out of Scope 

Agreements 10391.76 97.86% 27.84 

  

   Prairie South 227.45 2.14% 0.62 

  

   Total 10619.21 100.00% 28.46 

        

 

               
 

• Appendices (for more information) 

· Annual support staff by reason  %’s & number of days (Appendix D) 

· Break down – 3 areas (sick (LT & ST), CUPE, Central Office Controls (Appendix E) 

 

Overall Budget Reduction: 

· Within given assumptions 

· Number of reductions in total – 7.5 (5.7 FTE job abolishment; and 1.8 FTE job reductions) 

resulted in a $543,313.05 budget reduction 

· No grievances 

· No legal issues 

· No cuts at school-level 

· No negative adjustments to school-based teacher formula 

· Refer to page 7 (Permanent Lay-offs/Abolishments and Reductions) for details 

· Refer to current Organizational Chart (Appendix F) for details 

 

Administrative Issues 

• Issue:  Support staff lack detailed performance evaluation process. 

• Response:  Support staff performance evaluation process was created, field tested, and shared with 

CUPE, school-based administrators, and supervisors.  

· It was launched November, 2013.   

· It will be phased in over three years with 1/3 of staff targeted each year for the next three 

years.  

 

• Issue:  Teacher Formative Supervision Report and Summative Evaluation Report needed to be 

reformatted to align with the Principal/Vice-principal documents, and to be more user-friendly for 

school-based administration. 

CUPE & Out of 

Scope Agreements

Prairie South
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• Response:  The reports and overview have been updated and were introduced to all school-based 

administrators at the October, 2013 Cluster Meetings.  The use of the new documents takes place 

immediately. 

  

• Issue:  The orientation process for new administrators needs to be more comprehensive. 

• Response:  An overview of a 3-5 day model has been created.  Day 1 and 2 have already been 

implemented and day 3 is being developed. 

 

• Issue:  Staff absenteeism rates seem to be high. 

• Response:  A system-wide attendance management process is being examined internally to determine 

its need and viability.   

 

Governance Implications 

• Examination of LINC agreement. 



Appendix A

TEACHER ABSENCES 2012/2013

Absence Reason Aug/Sept October November December January February March April May June Total

% of 
Possible 
Days

Compassionate Leave 13 11.5 10.9 22.13 9 21.2 40.6 27.1 36.4 23.2 215.03 0.25%
Competition Leave 0 0 1.6 0 0 0 3 5 0 2 11.6 0.01%
CLF 0 0 0 0 0 0 0 0 0 0 0 0.00%
Convocation Leave 0 0 3 0 0 0 0 2.15 3.5 36.3 44.95 0.05%
Court/Jury 2 0.55 1.5 0.5 0 0 0.5 0.4 0.4 0.4 6.25 0.01%
CURR Meet/PD 0 0 0 0 0 0 0 0 0 0 0 0.00%
Education Leave 0 0 0 0 0 0 0 0 0 0 0 0.00%
Emergency Leave 0 0 2.5 4.5 90.11 4.5 67.09 29.7 0 2.1 200.5 0.24%
Executive Leave 1 6 3 1.5 2 0 2 4.85 2.5 13.18 36.03 0.04%
Extra/Co-curr Teach 40.88 52.4 20.7 22.6 7.7 35.16 34.53 35.9 72.03 88.14 410.04 0.49%
FACI Meet/PD 0 0 1.5 0 0 0 0 0 0 0 1.5 0.00%
HUMA - Meet/PD 0 2.5 0.5 98.98 61 1 0 8.7 10.9 97.76 281.34 0.33%
Illness - Teacher 72.43 268.81 303.04 402.8 267.72 225.82 269.4 294.08 271.19 168.06 2543.35 3.01%
Illness - Long Term 58.6 128.61 141.32 148.91 107.1 112 144.82 146.7 148.3 146.86 1283.22 1.52%
Internship Seminar 26.7 4.1 0 0 0 0 0 0 0 0 30.8 0.04%
LRNG Meet/PD 9.2 27.9 19.9 12.15 29.4 30.43 25.2 58.38 110.54 44.58 367.68 0.44%
Medical/Dental Appt 74.9 165.1 148.81 196.26 148.86 127.61 127.71 190.61 209.95 167.31 1557.12 1.85%
Noon Supervision Day 0 14.5 17.5 38.5 14.5 31.55 24.63 25.5 28.44 37.5 232.62 0.28%
Paternity Leave 0 0 0 6 1.74 0 2 0 0 0 9.74 0.01%
PD DEC Teachers 20.37 88.73 35.31 25.23 10.5 14 25.96 96.4 93.78 26.83 437.11 0.52%
PP Teacher 14.3 25.1 22.37 26.4 34.6 18.5 48.94 51.61 34.7 33.63 310.15 0.37%
Prep Time 8 56.1 189.52 52 44.67 31.9 190.23 59.09 158.4 451.12 1241.03 1.47%
PSTA 0 2 0.18 2.58 0.6 0 0.6 2.6 0.6 0.6 9.76 0.01%
Rec. Of Service 11 37.2 66.57 89.14 38 70.71 32.1 101.8 74.4 125.3 646.22 0.77%
SCHO Meet/PD 0 0 0 0 0 0 0 0 0 0 0 0.00%
Secondment 3 6.6 1 0 1.1 11.5 1 3 13.1 1 41.3 0.05%
SOEH 5.5 0 3.62 0 0 0 0 2 5 0 16.12 0.02%
SONO 57.4 10.9 15.39 25.3 9.5 21.9 36.11 35.22 119.7 53.24 384.66 0.46%
SOSO 6 4 9.58 0 0 10.81 13.78 9.5 15.1 12 80.77 0.10%
STF Business - Invoice 5.6 31.26 4 1 0 4 9 25.7 5 5.5 91.06 0.11%
STUD Meet/PD 0 0 0 0 0 0 0 0 0 0 0 0.00%
TRAN Meet/PD 0 0 1 0 0 0 0 0 2 0 3 0.00%
Leave Without Pay 2 8 10.5 14.76 14 12.9 21.8 21 12.5 13.73 131.19 0.16%
Total Absences 431.88 951.86 1034.81 1191.24 892.1 785.49 1121 1236.99 1428.4 1550.3 10624.14 12.59%



Appendix A (continued)

Possible Days Days FTE Total Days
August/September 16 427.35 6837.6
October 21 427.86 8985.06
November 22 427.94 9414.68
December 21 427.94 8986.74
January 18 427.65 7697.7
February 15 429 6435
March 19 429 8151
April 21 429 9009
May 22 429 9438
June 22 429.08 9439.76

197 84394.54



Appendix B

TEACHER ABSENCES 2012/2013

Absence Reason Total
% by 

Reason LINC
Days Per 
Teacher

Prov. 
Agree/Ed 
Act/Trade 
Union Act 

Days Per 
Teacher PSSD

Days Per 
Teacher

Compassionate Leave 215.03 2.02% 215.03 0.50
Competition Leave 11.6 0.11% 11.6 0.03
CLF 0 0.00%
Convocation Leave 44.95 0.42% 44.95 0.10
Court/Jury 6.25 0.06% 6.25 0.01  
CURR Meet/PD 0 0.00%
Education Leave 0 0.00%
Emergency Leave 200.5 1.89% 200.5 0.47
Executive Leave 36.03 0.34% 36.03 0.08
Extra/Co-curr Teach 410.04 3.86% 410.04 0.96
FACI Meet/PD 1.5 0.01% 1.5 0.00
HUMA - Meet/PD 281.34 2.65% 281.34 0.66
Illness - Teacher 2543.35 23.94% 2543.35 5.93
Illness - Long Term 1283.22 12.08% 1283.22 2.99
Internship Seminar 30.8 0.29% 30.8 0.07  
LRNG Meet/PD 367.68 3.46% 367.68 0.86
Medical/Dental Appt 1557.12 14.66% 1557.12 3.63
Noon Supervision Day 232.62 2.19% 232.62 0.54
Paternity Leave 9.74 0.09% 9.74 0.02
PD DEC Teachers 437.11 4.11% 437.11 1.02
PL Teacher 310.15 2.92% 310.15 0.72
Prep Time 1241.03 11.68% 1241.03 2.89
PSTA 9.76 0.09% 9.76 0.02
Rec. Of Service 646.22 6.08% 646.22 1.51
SCHO Meet/PD 0 0.00%
Secondment 41.3 0.39% 41.3 0.10  
SOEH 16.12 0.15% 16.12 0.04
SONO 384.66 3.62% 384.66 0.90
SOSO 80.77 0.76% 80.77 0.19
STF Business - Invoice 91.06 0.86%  91.06 0.21
STUD Meet/PD 0 0.00%
TRAN Meet/PD 3 0.03% 3 0.01
Leave Without Pay 131.19 1.23% 131.19 0.31  
Total Absences 10624.14 100.00% 3525.93 8.22 5553.1 12.94 1545.11 3.60

33.19% 52.27% 14.54%

 



Appendix C

Teacher Absences
2008/09 2009/10 2010/11 2011/12 2012/13

Adoption Leave 0 0 2.5 0 0
Community Service 0 0 1 0 0
Compassionate Leave 330.11 271.4 216.49 208.35 215.03
Competition Leave 25.5 20 24.23 18 11.6
CLF 0 0 0 37.2 0
Convocation Leave 45.3 32.74 39.4 51.8 44.95
Court/Jury 0 0 7.5 4.1 6.25  
CURR Meet/PD 1032.44 977 684.42 211.32 0  
Education Leave 0 0 0 36.4 0
Emergency Leave 39.34 106.7 55.67 15.4 200.5
Executive Leave 13.25 11.48 26.49 54.66 36.03
Extra/Co-curr Teach 460.65 453.4 338.29 396.59 410.04  
Facility Meeting 34.1 20 0.63 0 1.5
HUMA - Meet/PD 362.28 263.2 211.63 434.16 281.34
Illness - Teacher 3542.17 4618 3047.85 2402.96 2543.35  
Illness - Long Term 0 0 1049.4 1283.19 1283.22  
Internship Seminar 24.1 32.5 40.64 31.9 30.8
LRNG Meet/PD 0 0 0 0 367.68
Medical/Dental Appt 1930.02 1251.68 1287.4 1405.8 1557.12
Noon Supervision Day 179.23 170.7 195.71 210.56 232.62
Paternity Leave 9 12.8 6 4 9.74
PD DEC Teachers 669.31 659.2 418.41 514.28 437.11  
PP Teacher 323.49 352.1 347.73 324.37 310.15
Prep Time 578.94 844.9 855.83 1180.57 1241.03  
PSTA 55.31 46.29 31.46 39.53 9.76
Rec. Of Service 552.09 556.2 593.78 571.49 646.22
SCHO Meet/PD 255.33 373.9 343.46 146.99 0
Secondment 33.4 25.1 67.17 17.5 41.3
SOEH 0 0 0 25 16.12
SONO 0 0 0 191.44 384.66
SOSO 0 0 0 44.53 80.77
STF Business - Invoice 55.31 46.29 107.24 74.9 91.06
STUD Meet/PD 571.93 506.6 439.98 271.47 0
TRAN Meet/PD 0 0 0 0 3
Leave Without Pay 192.02 92.65 244.22 125.73 131.19
Total Absences 11314.62 11744.83 10684.53 10334.19 10624.14



Appendix D

Absence Reason # of Days % of Possible days
ACCT Meet/PD 15.35 0.02%
Act of God 195.43 0.22%
BUSI Meet/PD 8.28 0.01%
Community Service 0.33 0.00%
Compassionate Leave 237.67 0.26%
Competition Leave 7.00 0.01%
Convocation Leave 31.02 0.03%
Court/Jury Duty 0.27 0.00%
CUPE Business - Invo 113.21 0.13%
Earned Day Off 47.49 0.05%
Extra/Co-curr Sup 27.45 0.03%
FACI Meet/PD 42.96 0.05%
HUMA Meet/PD 27.53 0.03%
Illness - LT Support 1178.79 1.30%
Illness - Support 2684.15 2.97%
LRNG Meet/PD 55.84 0.06%
Med/Den Appt Support 1309.16 1.45%
Parenting/Caregiver 353.67 0.39%
Paternity Leave 9.00 0.01%
PD DEC Support Staff 81.25 0.09%
PP Support 334.18 0.37%
Rec. of Service 67.46 0.07%
Secondment 2.00 0.00%
SOEH Meet/PD 51.62 0.06%
SONO Meet/PD 10.19 0.01%
SOSO Meet/PD 0.93 0.00%
TIL Support 262.68 0.29%
TRAN Meet/PD 14.75 0.02%
Vacation Support 2418.51 2.68%
Without Pay  Support 587.46 0.65%
Workers Compensation 443.58 0.49%
TOTAL 10619.21 11.75%

Possible Days Average Days FTE Total Days
September 16.67 489.60 8161.63

October 16.67 490.15 8170.80
November 16.67 491.87 8199.47
December 16.67 492.37 8207.81

January 16.67 493.07 8219.48
February 16.67 495.13 8253.82

March 16.67 495.63 8262.15
April 16.67 496.13 8270.49
May 16.67 496.13 8270.49
June 16.67 496.13 8270.49
July 16.67 242.02 4034.47

August 16.67 242.02 4034.47
200.04 90355.57

**Used average days due to the varied number of days support staff work.

SUPPORT STAFF ABSENCES 2012/2013



Appendix E

Absence Reason Totals
% by 

Reason
Days per 

employee 

Absences 
as per 

CUPE & 
OOS

Absences 
as per 
PSSD

ACCT Meet/PD 15.35 0.14% 0.04 15.35
Act of God 195.43 1.84% 0.52 195.43
BUSI Meet/PD 8.28 0.08% 0.02 8.28
Community Service 0.33 0.00% 0.00 0.33
Compassionate Leave 237.67 2.24% 0.64 237.67
Competition Leave 7.00 0.07% 0.02 7.00
Convocation Leave 31.02 0.29% 0.08 31.02
Court/Jury Duty 0.27 0.00% 0.00 0.27
CUPE Business - Invo 113.21 1.07% 0.30 113.21
Earned Day Off 47.49 0.45% 0.13 47.49
Extra/Co-curr Sup 27.45 0.26% 0.07 27.45
FACI Meet/PD 42.96 0.40% 0.12 42.96
HUMA Meet/PD 27.53 0.26% 0.07 27.53
Illness - LT Support 1178.79 11.10% 3.16 1178.79
Illness - Support 2684.15 25.28% 7.19 2684.15
LRNG Meet/PD 55.84 0.53% 0.15 55.84
Med/Den Appt Support 1309.16 12.33% 3.51 1309.16
Parenting/Caregiver 353.67 3.33% 0.95 353.67
Paternity Leave 9.00 0.08% 0.02 9.00
PD DEC Support Staff 81.25 0.77% 0.22 81.25
PP Support 334.18 3.15% 0.90 334.18
Rec. of Service 67.46 0.64% 0.18 67.46
Secondment 2.00 0.02% 0.01 2.00
SOEH Meet/PD 51.62 0.49% 0.14 51.62
SONO Meet/PD 10.19 0.10% 0.03 10.19
SOSO Meet/PD 0.93 0.01% 0.00 0.93
TIL Support 262.68 2.47% 0.70 262.68
TRAN Meet/PD 14.75 0.14% 0.04 14.75
Vacation Support 2418.51 22.77% 6.48 2418.51
Without Pay  Support 587.46 5.53% 1.57 587.46
Workers Compensation 443.58 4.18% 1.19 443.58
TOTAL 10619.21 100.00% 28.46 10391.76 227.45

97.86% 2.14%

CUPE & Out of Scope Staff Absences 2012-2013



Prairie South School Division
Organizational Structure  effective August 1, 2011: updated September 2013
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Learning Consultant: 	
Student Support Consultant: 	
Psychologist: 	
Speech-Language Pathologist/Contact: 	  
Coronach, Glentworth, Kincaid, Mankota, 
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Speech-Language Pathology Assistants:	
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Counsellor:  
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Kincaid, Lafleche, Rockglen 
Counsellor: 	
Glentworth, Mankota, Mossbank 
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Student Support Consultant: 		
Psychologist: 		
Speech-Language Pathologist/Contact: 	  
Riverview Collegiate (lifeskills program only)

Learning Consultant: 	
Student Support Consultant: 		
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Speech-Language Pathologist: 	
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Speech-Language Pathology Assistants: 
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	 • Lindale, William Grayson, Westmount      
Counsellor: 			    
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Palliser Heights, Prince Arthur, Sunningdale, Westmount
Counsellor: 			 
Caronport Elementary, King George
Counsellor: 			 
Assiniboia Elementary, Assiniboia Seventh Avenue

Bus Drivers

Accountant 



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.3	

Topic:	 Proceeds	from	Sale	of	Buildings	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 As	you	will	see	on	our	financial	statements	for	the	period	
ending	August	31,	2013	we	have	deferred	revenue	of	
$640,156	in	proceeds	from	sale	of	buildings.		This	
represents	the	Ministry's	90%	that	they	determine	how	it	
can	be	used.		The	Board	needs	to	get	permission	from	the	
Ministry	for	any	capital	item	it	may	want	to	do.			

	 	
Current	Status:	 The	SWAGG	committee	has	recommended	from	its	

November	20	meeting	that	the	Board	ask	permission	of	the	
Ministry	to	purchase	portables	for	Sunningdale.		These	
funds	can		be	used	for	any	capital	project.		The	Board	needs	
to	pass	a	motion	to	approve	the	project	then	send	a	letter	
seeking	permission	to	use	these	funds	for	the	purpose	
intended	along	with	details	of	the	project.		

	 	
Pros	and	Cons:	 We	would	get	an	expansion	of	Sunningdale	done	without	

waiting	for	Ministry	approval.			
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 The	Board	is	required	to	put	up	35%	of	any	Ministry	

approved	capital	project.		The	Board	can	borrow	for	the	
35%	and	the	Ministry	will	pay	the	principal	and	interest.		
However	the	Ministry	can	make	the	Board	use	any	deferred	
revenue	towards	the	35%	first.				

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Bernie	Girardin	 November	24,	2013	 n/a	
	
Recommendation:	
That	funds	from	the	deferred	revenue	of	$690,156	in	proceeds	from	sale	of	buildings	be	
used	to	purchase	two	portables	for	Sunningdale	School	and	that	administration	seek	
approval	from	the	Ministry	of	Education	for	this.	

	AGENDA	ITEM	



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.4	

Topic:	 Sale	of	Surplus	Land	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 It	was	determined	that	there	are	a	number	of	properties	not	
used	in	the	operations	of	the	school	division	that	are	still	
owned	by	the	school	division.	A	decision	was	made	to	
dispose	of	these	properties.		

	 	
Current	Status:	 We	have	received	documentation	for	one	parcel	of	land	

showing	that	the	adjacent	land	owner	has	been	paying	taxes	
on	the	full	160	acres	in	the	relevant	quarter	section.	It	is	
parcel	145342087.	The	process	we	are	to	follow	is	that	we	
would	transfer	land	to	the	adjacent	land	owner	if	they	could	
provide	evidence	that	they	were	paying	taxes	on	the	land	
including	the	portion	in	our	name.				

	 	
Pros	and	Cons:	 Pros	‐	this	is	the	process	that	it	was	agreed	that	we	would	

follow	for	the	disposal	of	these	small	parcels	of	land	still	in	
the	division's	name.	
	‐	we	get	rid	of	a	piece	of	land	that	is	of	no	value	to	us	but	
that	is	a	potential	liability	risk.		

	 	
Financial	Implications:	 			
	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Ron	Purdy	 November	19,	2013	 n/a	
	
	
Recommendation:	
That	the	Board	approve	the	transfer	of	parcel	145342087	to	the	adjoining	landowner	who	
has	been	paying	taxes	on	the	school	division	land.	
	
	

	AGENDA	ITEM	



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.5	

Topic:	 Annual	Bursary	Fund	Directorship	Appointments	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 Directorships	for	the	Moose	Jaw	School	District	No.1	
Bursary	Fund	Inc.	are	appointed	by	the	Board	of	Education	
on	an	annual	basis.	The	fund	is	a	separate	legal	entity	
established	by	the	Moose	Jaw	School	Division	No.1	to	collect	
and	invest	money	donated	to	provide	scholarships	to	
deserving	students.	The	Board	of	Education	is	the	sole	
member	of	the	fund	and	as	such	has	the	duty	to	appoint	
directors.	The	appointments	to	the	board	are	done	annually	
and	the	recommended	appointments	below	would	be	for	
the	calendar	year	2014.	

	 	
Current	Status:	 	The	following	people	currently	serve	as	board	members:	

Greg	Veillard,	Dale	Clarke,	Roy	Dickenson,	John	Livingston,	
Darleen	Stewart,	George	Patterson,	Claude	Duke,	Pam	
Ludwar,	Darrell	Crabbe	and	Ron	Purdy.	
	We	have	asked	that	all	but	one	of	the	non‐Prairie	South	
Board	members	be	reappointed.		
		There	should	also	be	one	representative	from	the	Prairie	
South	Board	on	the	Bursary	Fund	Board.	The	time	
commitment	is	not	large,	typically	one	meeting	per	year	in	
the	spring	where	the	audited	financial	statements	are	
presented	along	with	news	of	new	scholarships	or	other	
news.		The	suggested	motion	says	"Prairie	South	Board	
member"	so	the	Board	can	insert	its	choice	for	that	position.	
		We	have	not	asked	for	Mr.	Clarke	to	be	reappointed.		

	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 There	are	no	financial	implications	for	the	board.		
	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 N/A	
	 	
Communications:	 N/A	
	
	
Prepared	By:	 Date:	 Attachments:	
Ron	Purdy	 November	22,	2013	 n/a	

	AGENDA	ITEM	



	
	
Recommendation:	
That	the	Board	appoint	the	following	people	as	directors	of	the	Moose	Jaw	School	District	
No.	1	Bursary	Fund	Inc.	for	the	year	2013:	
	
												 Greg	Veillard,	Roy	Dickenson,	Darleen	Stewart,	John	Livingston,	George	Patterson,	
	 Claude	Duke,	Pam	Ludwar,	Prairie	South	Board	Member	and	Ron	Purdy	
	
	



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.6	

Topic:	 Out	of	Province	Excursion	‐	Peacock	Collegiate	to	
Medicine	Hat,	Alberta	

Intent:	 	Decision																							 	Discussion																							 	Information	
	
	

Background:	 Peacock	Collegiate's	Overnight	Excursion/Outdoor	
Education	request	to	Medicine	Hat,	Alberta	is	attached.	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance/Policy	
Implications:	

	 	 	 	 	 	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Derrick	Huschi	 November	8,	2013 Peacock's	Overnight	Excursion	
	
	
Recommendation:	
That	the	Board	approve	Peacock	Collegiate's	overnight	excursion	to	Medicine	Hat,	Alberta	
as	per	the	outline	presented.	
	
	

	AGENDA	ITEM	







	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.7	

Topic:	 Out	of	Province	Excursion	‐	Lindale	School	to	
Assessippi,	Manitoba	

Intent:	 	Decision																							 	Discussion																							 	Information	
	
	

Background:	 Lindale's	Overnight	Excursion/Outdoor	Education	request	
to	Assessippi,	Manitoba	is	attached.	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance/Policy	
Implications:	

	 	 	 	 	 	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Derrick	Huschi	 November	21,	2013	 Lindale's	Overnight	Excursion	
	
	
Recommendation:	
That	the	Board	approve	Lindale's	overnight	excursion	to	Assessippi,	Manitoba	as	per	the	
outline	presented.	
	
	

	AGENDA	ITEM	













	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.8	

Topic:	 Monthly	Reports	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 Attached	are	the	following	reports	for	Board	approval:	
							1.			Teacher	Absences	and	Substitute	Usage	for	the	
	 period	October	24‐November	21,	2013	 	
							2.		 Tender	Report	for	the	period	October	25‐November	
	 22,	2013	
							3.		 Suspensions	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Derrick	Huschi	
Ron	Purdy	
Ryan	Boughen	

November	25,	2013	 1.	Teacher	Absences	and	Substitute	
	 Usage	Report	
2.	Tender	Report	
3.	Suspensions	

	
	
Recommendation:	
That	the	Board	accept	the	monthly	reports	as	presented.	
	
	

	AGENDA	ITEM	





Tender Report for the period October 25, 2013 to November 22, 2013 
 
 
Background:   

 Board has requested a monthly report of tenders awarded which exceed the limits of 
Administrative procedure 513, which details limits where formal competitive bids are 
required. The procedure is as follows: 

 The Board of Education has delegated responsibility for the award of tenders to 
administration except where bids received for capital projects exceed budget. In 
this case the Board reserves the authority to accept/reject those tenders. A 
report of tenders awarded since the previous Board Meeting will be prepared for 
each regularly planned Board meeting as an information item.  

 Competitive bids will be required for the purchase, lease or other acquisition of 
an interest in real or personal property, for the purchase of building materials, 
for the provision of transportation services and for other services exceeding 
$75,000 and for the construction, renovation or alteration of a facility and other 
capital works authorized under the Education Act 1995 exceeding $200,000. 

 
 
Current Status:     

 There were no tenders which exceeded the limits of the policy for this reporting period.  
 

   
 
   



SUSPENSIONS TO BOARD
December 3, 2013
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Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 5.9	

Topic:	 Apology	from	Federal	Government	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 The	following	resolution	was	passed	at	the	SSBA	Fall	
General	Assembly:	
	
Be	it	resolved	that	every	publicly	funded	school	in	
Saskatchewan	be	encouraged	to	frame	and	place	in	a	
prominent	location	the	Federal	Government's	2008	
Statement	of	Apology	‐	to	former	students	of	Residential	
Schools.	
	
What	action	do	you	want	to	take	in	response	to	this	
resolution?	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 Approximately	$35	for	each	frame.	School	division	cost	

would	be	$1,120.	
	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Jeff	Finell	 November	25,	2013	 n/a	
	
	
Recommendation:	
Board	discussion.	
	
	

	AGENDA	ITEM	



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 8.1.1	

Topic:	 Inquiry:	Anti‐Bullying	Policy	and	Procedures	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 The	following	inquiry	was	made	at	the	November	5,	2013	
Board	Meeting:	
"Does	Prairie	South	Schools	have	any	policy	and	procedures	
developed	with	regard	to	specific	'anti‐bullying'	measures	
and	protocols?"	
	
Under	the	new	governance	model,	there	is	no	Board	Policy	
on	bullying.	However,	the	division's	anti‐bullying	strategy	is	
located	in	section	6	of	the	Safe	Schools	Handbook.	

	 	
Current	Status:	 Each	year,	schools	create	anti‐bullying	policies	and	

protocols	through	an	engaged	process	between	staff,	
students	and	SCC's.		These	policies	are	submitted	to	central	
office	by	November	30	of	each	year.		
	
Schools	use	the	following	documents	as	the	basis	of	the	
policy	development:	1.	Caring	&	Respectful	Schools	‐	
Bullying	prevention:	A	Model	Policy	(attached)	
2.	School	Community	Council	Discussion	Guide	and	Survey	
Items	for	the	Safe	Caring	and	Respectful	School	
Environment	Effective	Practice	(attached)	
3.	Effective	Practice	Survey	for	Parents,	Students,	Staff,	and	
Community	(attached)	
	
Data	is	collected	and	analyzed	to	determine	how	schools	are	
doing.		The	newest	and	primary	source	of	this	data	is	the	
Tell	Them	From	Me	results	which	addresses	concerns	like	
School	Climate,	Student	Voice,	Safe	Schools,	Student	
Engagement,	Mental	Well‐being,	and	Physical	Health.	
	
The	K‐12	curricula	have	many	areas	which	can	
accommodate	the	teaching	of	Caring	&	Respectful	Schools.		
Such	areas	have	been	extrapolated	from	the	K‐12	curricula	
guides	and	made	available	for	staff		to	easily	teach	the	skills.	
	
Each	school	has	at	least	one	person	trained	in	the	Violence	
Threat	Risk	Assessment	Model	set	out	by	the	Canadian	
Centre	for	Threat	Assessment	and	Trauma	Response.	

	AGENDA	ITEM	



		
	

	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 Does	the	Board	want	to	have	a	Bullying	Policy	in	the	Board	

Policy	Manual	or	would	they	like	it	to	be	added	to	section	
160	of	the	Administrative	Procedures?	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Derrick	Huschi	 November	19,	2013	 1.	Caring	and	Respectful	Schools:	

Bullying	Prevention	A	Model	Policy	
2.	SCC	Safe,	Caring	and	Respectful	
School	Environment	Effective	
Practice	
3.	Effective	Practice	Survey	‐	Parent,	
Student,	Staff	and	Community	

	
	
Recommendation:	
	 	 	 	 	 	
	
	























































































	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 8.2	

Topic:	 Classes	with	28	students	or	more	‐	November	Update	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 The	Board	requested	an	update	on	the	number	of	classes	at	
Peacock	Collegiate	and	Central	Collegiate	that	have	28	or	
more	students	enrolled.		

	 	
Current	Status:	 Please	refer	to	the	attached	report.	
	 	
Pros	and	Cons:	 n/a	
	 	
Financial	Implications:	 n/a	
	 	
Governance	Implications:	 n/a	

	
	 	
Legal	Implications:	 n/a	
	 	
Communications:	 n/a	
	
	
Prepared	By:	 Date:	 Attachments:	
Ryan	Boughen	 November	18,	2013	 Classes	with	more	than	28	Students	

September	16,	2013	&	November	15,	
2013	

	
	
Recommendation:	
Information	only.	
	
	

	AGENDA	ITEM	



Classes with more than 28 Students September 16, 2013 & November 15, 2013

School Grade Individual Classes September 16/13 November 15/13

Central Collegiate 12 Biology 30 - 2 32 26

12 Chemistre 30 -2 29 25

12 Geography 30-2 29 28

12 History 30-2 29 31

12 History 30-4 30 28

9 Wellness 90 - 1 29 30

Total 7 Classes over 28 2 Classes over 28

Peacock Collegiate 12 Biology 30 30 25

10 Science 10 30 30

11 Biology 20 29 25

10 Drama 10 29 28

11 ELA 20 29 29

12 ELA A30 30 31

12 History 30 31 29

10 Math 10 W & A 30 26

11 Math 20 W & A 29 26

10 Wellness 10 31 30

10 Wellness 10 31 31

11 ELA 20 30 31

10 Science 10 31 29

12 Social Studies 30 30 30

11 Chemistry 20 31 29

9 Drama 90 29 30

11 History 20 31 30

9 PE Girls 35 33

9 PE Boys 34 33

9 Art 90 29 29

11 ELA 20 32 30

10 ELA B10 32 30

10 History 10 29 30

11 History 20 29 29

Total 24 Classes over 28 19 Classes over 28



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 8.3	

Topic:	 Fountas	and	Pinnell	Information	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 The	Higher	Literacy	and	Achievement	Accountability	Report	
was	presented	and	accepted	at	the	November	2013	meeting.	
A	request	was	made	at	that	time	for	more	information	
regarding	the	Fountas	and	Pinnell	Benchmark	Assessment	
System.		

	 	
Current	Status:	 Thank	you	for	requesting	this	information.	It	is	provided	as	

attached.	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Lori	Meyer	 November	18,	2013	 Fountas	and	Pinnell	Benchmark	

Assessment	System	
	
	
Recommendation:	
	 	 	 	 	 	
	
	

	AGENDA	ITEM	



Fountas and Pinnell Benchmark Assessment System 
December 2013 
 

Background: 

 Often referred to as “Fountas and Pinnell” or “F ‘n’ P” by teachers and school division staff 

 It was developed by Irene Fountas and Gay Su Pinnell in the late 90s and has been updated 

recently 

 It is the most common reading assessment system used in SK and in many other provinces and 

states 

 It is not directly linked to outcomes in the curriculum, thus it is an additional measure of student 

learning 

 It is a system of individually assessing a student’s reading level and determining their reading 

level based on a letter system (see chart below). 

 We have been using F and P since amalgamation as a division 

 We currently assess all grade 1, 2 and 3 students. This school year we will add grade 4. 

 Grade 1 students are assessed in January and May/June 

 Grade 2, 3 and 4 students are assessed in November and May/June 

 This year we will report our F and P results for gr 1, 2 and 3 to the ministry 

 There is a similar assessment system used for our French Immersion students called GB+ 

How does it work? 

 Either the classroom teacher or the student support teacher works with each child individually 

to determine their reading level 

 It takes about 30 to 40 minutes per child to do a thorough assessment and there are 3 parts to 

the assessment 

o Oral reading (student reads out loud to the assessor) 

o Comprehension conversation (the student and the assessor talk about the book and 

what the student understands) 

o Writing about reading (optional) 

 The assessment includes both fiction and nonfiction books 

 Student results include reading accuracy (number of words correct), fluency (how smooth and 

consistent they read) and comprehension (if they understand what they read based on some 

questions asked after reading) 

 The accuracy score and the comprehension score together determine the reading level. Fluency 

is more subjective and not used in the overall score. 

What happens with the results? 

 Parents receive information at the student led conferences in regards to their child’s progress in 

reading as measured by F and P as well as how they are achieving curricular outcomes.  

 The results are used to: 



o Guide instruction as well as reading groups 

o Determine students' independent and instructional reading levels. 

o Select texts that will be productive for student's instruction. 

o Identify students who need intervention. 

o Document student progress across a school year and across grade levels. 

o Inform parent conferences.  

Grade Level Expectations  

Fountas and Pinnell Reading Level Cut‐Offs for Grade One 

  January  March  June 

Level 1:  Limited  level A  levels  B  or C  

Level 2:  Adequate  below level A  level B or C  levels  D, E or F 

Level 3: Proficient  level A or B  level D or E  level  G  

Level 4: Excellent  level C or above  level F or above  level  H or above 

Fountas and Pinnell Reading Level Cut‐Offs for Grade Two 

  Term One  Term Two  Term Three 

Level 1:  Limited  below level F  below level H  below level J 

Level 2:  Adequate  levels F or G  levels H or I  levels J or K 

Level 3: Proficient  level H  level J  level L 

Level 4: Excellent  level I or above  level K or above  level M or above 

Fountas and Pinnell Reading Level Cut‐Offs for Grade Three   

  Term One  Term Two  Term Three 

Level 1:  Limited  below level L  below level M  below level N 

Level 2:  Adequate  level L  level M  levels N 

Level 3: Proficient  level M  level N  levels O 

Level 4: Excellent  level N or above  level O or above  level P or above 

 

 

 

 



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 8.4	

Topic:	 2013‐2014	SCC	Meeting	Dates	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 The	2013‐2014	SCC	meeting	dates	are	attached	as	an	
information	item.	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance/Policy	
Implications:	

	 	 	 	 	 	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Barbara	Compton	 November	21,	2013	 2013‐2014	SCC	Meeting	Dates	
	
	
Recommendation:	
Information	only.	
	
	

	AGENDA	ITEM	



Assiniboia 7th Avenue Generally held on the 3rd Monday of each month but sometimes that varies based

on who is and who isn't available ‐ 7pm
Assiniboia Composite High 3rd Wednesday of the month @ 5pm in the Library

Assiniboia Elementary Sept 2, Oct 2, Nov 6, Dec 4, Jan 8, Feb 5, Mar 5, Apr 2, May 7, June 4 @ 7:00pm
Avonlea Oct 16, Nov 13, Dec 11, Jan 15, Feb 12, Mar 19, Apr 9, May 14, June 18 @ 6:30pm
Bengough Oct 10, Nov 14, Dec 12, Jan 9, Feb 13, Mar 13, Apr 10, May 8, June 12 @ 5pm in the school 

library

Caronport Elementary Oct 29, Nov 26, Jan 21, Feb 25, Mar 25, Apr 28, May 27 @ 7pm

Central Butte 1st Wednesday of the month ‐ November will be moved to the 5th due to WE day

Central Collegiate Oct 18, Nov 6, Dec 4, Jan 8, Feb 5, Mar 5, Apr 2, May 7, June 4 @ 5:30pm
Chaplin 1st Wednesday of the month at lunch, 12:20pm

Coronach Oct 30, Nov 25, Jan 27, Feb 24, Mar 31, Apr 28, May 26, June (unsure of date) @ 7:00pm
Craik 3rd Thursday of the month ‐ Oct, Dec, Feb, Apr and June @ 7:00pm.
Empire Oct 9, Oct 23 (if needed), Nov 13, Dec 11, Jan 16, Feb 12, Mar 12, Apr 9, May 14, 

June 11 @ 6:30pm in the school library
Eyebrow Oct 17, Nov 20, Dec 11, Jan 15, Feb 19, Mar 19, Apr 16, May 21, June 11 @ 3:45pm
Glentworth Oct 3, Nov 28, Jan 30, Mar 20, Apr 29, May 29 @ 6:15pm
Gravelbourg Elementary Oct 30, Nov 27, Dec 11 ‐ in 2014, it will be the 1st Wednesday of every month @ 5:15pm

Gravelbourg High Sept 24, Oct 2, Nov 13, Dec 11, Jan 8, Feb 12, Mar 12, Apr 9 (may be cancelled due to

AGM), May 14, June 11 @ 6:30pm
John Chisholm 3rd Tuesday of the month @ 3pm ‐ there will be no meeting in December
Kincaid Central Sept 4, Oct 7, Nov 4, Dec 10, Jan 6, Feb 3, Mar 3, Apr 7, May 5 @ 7:30pm
King George Oct 9, Nov 13, Dec 11, Jan 15, Feb 12, Mar 12 @ 7pm in Rm #9

Lafleche Oct 7, Nov 4, Dec 2, Jan 13, Feb 3, Mar 3, Apr 7, May 5, June 2 @ 4:30pm
Lindale Nov 2, Dec 10, Jan 14, Feb 11, Mar 11, Apr 8, May 1, June 10 @ 3:45pm
Mankota They set their next meeting date after each scheduled meeting

Mortlach 1st Tuesday of the month @ 7pm

Mossbank 3rd Thursday of every month @ 7pm                                     

Palliser Heights Nov 26, Jan 28, Mar 25, May 27 @ 6:30pm

Peacock Collegiate Oct 7, Nov 4, Dec 2, Jan 13, Feb 3, Mar 3, Apr 7, May 5, June 9 @ 6pm in the school

meeting room
Prince Arthur Nov 13, Dec 11, Jan 15, Feb 12, Mar 12, Apr 9, May 14, June 11 @ 5pm

Riverview Collegiate Sept 9, Oct 7, Nov 4, Dec 2, Jan 6, Feb 3, Mar 3, Apr 7, May 5, June 2 @ 5:30pm

Rockglen 3rd Tuesday of the month @ 3:30pm
Rouleau Oct 22, Nov 19, Dec 10 @ 8:00pm ‐ only set until Christmas

Sunningdale Sept 26, Oct 24, Nov 21, Dec 19, Jan 23, Feb 20, Mar 20, Apr 8, May 1, May 22 @ 

7pm in the School Library ‐ Apr 8 & May 22 (time and location TBD)

Westmount Sept 16, Oct 15, Nov 19, Dec 17, Jan 28, Mar 4, Apr (AGM TBD), May 13, June 17 @ 

7pm in the Library

William Grayson Oct 10, Nov 14, Dec 12, Jan 16, Feb 13, Mar 13, Apr 10, May 8, June 12 @ 3:45pm

2013‐2014 SCC Meeting Dates



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 8.5	

Topic:	 Division	Attendance	Policy	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 Prairie	South	Attendance	Summary	from	September	2	to	November	15,	
2013.	

	 	
Current	Status:	 K‐8	(based	on	4124	students)

Absences	are	based	on	absences	for	full	morning,	afternoon,	or	full	day.	
	
Number	of	students	with	absences	between	10	and	15:	 68	(‐32)	1.64%	
	
Number	of	students	with	absences	greater	than	15:	 35	(+1)	0.84%	
	
9‐12	(based	on	2144	students)	
Absences	and	punctuality	are	based	per	class	
	
Number	of	students	with	unexcused	absences	between	5	and	9:	 																		181	(+6)	8.44%	
	
Number	of	students	with	absences	between	10	and	14:	 																																							216	(+22)	10.07%	
Number	of	excused	absences:	 	 	 	 	 138	(+26)	6.44%	
Number	of	unexcused	absences:	 	 	 	 	 78	(‐4)	3.63	%	
	
Number	of	students	with	absences	between	15	and	19:	 	 	 96	(‐7)	4.48%	
Number	of	excused	absences:	 	 	 	 	 66	(‐9)	3.09%	
Number	of	unexcused	absences:	 	 	 	 	 30	(+2)	1.40%	
	
Number	of	students	with	absences	greater	than	20:	 	 	 98	(‐47)	4.57%	
Number	of	excused	absences:	 	 	 	 	 71	(‐14)	3.31%	
Number	of	unexcused	absences:	 	 	 	 	 27	(‐30)	1.26%	
	
Number	of	students	with	lates	(per	class)	ranging	between	5	and	9:	 214	(‐59)	9.98%	
Number	of	students	with	lates	(per	class)	ranging	between	10	and	15:	 64	(‐28)	2.99%	
Number	of	students	with	lates	(per	class)	greater	than	15:	 	 13	(‐10)	0.61%

	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	
Implications:	

	 	 	 	 	 	

	 	
Governance	
Implications:	

	 	 	 	 	 	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
Prepared	By:	 Date:	 Attachments:	
Derrick	Huschi	 November	21,	2103	 	 	 	 	 	 	
Recommendation:	
	 	 	 	 	 	

	AGENDA	ITEM	



	
	

	
Meeting	Date:	 December	3,	2013	 Agenda	Item	#:	 8.6	

Topic:	 CUPE	Collective	Agreement	
Intent:	 	Decision																							 	Discussion																							 	Information	

	
	

Background:	 The	employer	began	negotiations	in	October	of	2012	on	the	
monetary	package	only.	Tentative	agreement	on	a	new	
contract	was	reached	in	January	of	2013.		
	
CUPE	will	be	having	their	ratification	vote	of		the	new	
agreement	effective	June	12	&	13,	2013.			

	 	
Current	Status:	 The	draft	agreement	was	signed	by	the	parties	November	

12,	2013.		
	 	
Pros	and	Cons:	 The	collective	agreement	governs	the	employer	‐	employee	

relationship	and	as	such	deals	with	the	majority	of	areas	
such	as	hiring,	pay	scales	and	leave	provisions	etc.	

	 	
Financial	Implications:	 N/A	
	 	
Governance	Implications:	 N/A	
	 	
Legal	Implications:	 The	collective	agreement	is	a	binding	legal	contract	that	is	

governed	by	the	Trade	Union	Act.	The	new	collective	
agreement	will	start	to	be	negotiated	in	March	of	2014.		

	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Rory	Griffith	 November	18,	2013	 n/a	
	
	
Recommendation:	
Information	only.	
	
	

	AGENDA	ITEM	
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