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January	8,	2013	
10:30	a.m.	–	4:00	p.m.	

Central	Office,	15	Thatcher	Drive	East,	Moose	Jaw	
	
	

AGENDA	
	
	
	
	

10:00‐10:30	Board	Planning	Session	
	
1.	 Call	to	Order	
		
2.	 Adoption	of	the	Agenda	
	
3.	 Adoption	of	Minutes	
	
4.	 Delegations/Presentations	
	 4.1	 Delegations		
	 	 4.1.1	 Nancy	Wollner	(11:00	a.m.)	
	 4.2	 Presentations	
	 	 4.2.1	 Equitable	Opportunities	(1:00	p.m.)	
	
5.	 Decision	Items	

5.1	 Motions	from	Previous	Meeting	
	 5.1.1	 Notice	of	Motion	
	 	 That	administration	prepare	a	report	for	the	Prairie	South	School	Division		

	 	 	 Board	detailing	prep	time	policy,	methodology,	costs,	implementation,	and		
	 	 	 related	significant	issues.	

	 	 ‐	Swanson	
	 5.1.2	 Notice	of	Motion	

	 That	with	respect	to	Prairie	South	School	Division	Board	Meetings,		 	
	 	 administration	attendance	be	as	follows:	
	 In	Regular	Attendance:	

 Director	of	Education	or	designate	
 Superintendent	of	Business	&	Operations	or	designate	
 Executive	Assistant	to	the	Director	or	designate	
 Communication	Co‐ordinator	

	 Not	in	regular	attendance	but	available	to	the	meetings	as	required:	
 Other	administrative	staff.	

	 	 ‐	Swanson	
5.2	 Conditions	of	Employment	Renewal	–	2012‐2013	
5.3	 Transfer	of	Land	

	

	
Prairie	South	Schools	

BOARD	OF	EDUCATION	
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6.	 Discussion	Items	
	 6.1	 Joint	Board	Meeting	with	Holy	Trinity	

6.2	 18th	National	Congress	on	Rural	Education	
	
	
7.	 Consent	Items	
	 7.1	 Suspensions		
	 7.2	 1st	Quarter	Finance	Report		
	 7.3	 Out	of	Province	Excursion	–	Central	Collegiate	to	Banff,	Alberta	
	 7.4	 Out	of	Province	Excursion	–	Avonlea	School	to	Asessippi,	Manitoba	
	 7.5	 Out	of	Province	Excursion	–	Central	Collegiate	to	Winnipeg,	Manitoba	
	
	
8.	 Committee	Reports	
	 8.1	 Standing	Committees	

8.1.1	 Higher	Literacy	and	Achievement	
	 	 8.1.2	 Equitable	Opportunities	
	 	 8.1.3	 Smooth	Transitions	
	 	 8.1.4	 Strong	System‐Wide	Accountability	and	Governance	
	 	 8.1.5	 Advocacy	and	Networking	
	 	 8.1.6	 Rural	Catchment	Review	
	 	 8.1.7	 Marketing	Advisory	
	 8.2	 Adhoc	Committees	

8.2.1	 South	Hill		
	
	
9.	 Identification	of	Items	for	Next	Meeting	Agenda:	

- Notice	of	Motions	
- Inquiries	

	
	
10.	 Professional	Sharing/Round	Table	
	
	
11.	 Adjournment	
	 	



   
MINUTES OF THE REGULAR BOARD MEETING OF THE PRAIRIE SOUTH 
SCHOOL DIVISION NO. 210 BOARD OF EDUCATION held at Central Office, 15 
Thatcher Drive East, Moose Jaw, Saskatchewan on December 11, 2012 at 10:00 a.m. 

 

Attendance: Ms. C. Christopherson-Cote; Mr. D. Crabbe; Mr. S. Davidson; Mr. R. 
Gleim; Ms. J. Jelinski; Mr. A. Kessler; Mr. T. McLeod; Mr. J. 
Radwanski; Mr. B. Swanson; Mr. L. Young; J. Finell, Director of 
Education; B. Girardin, Superintendent of Business and Operations; L. 
Meyer, Superintendent of Learning; R. Boughen, Superintendent of 
Human Resources; B. Compton, Superintendent of School Operations; 
D. Huschi, Superintendent of School Operations; K. Novak, 
Superintendent of School Operations; D. Briggs, Communications 
Coordinator; H. Boese, Executive Assistant  

 

Presentations: Auditor’s Report & Financial Statement: Terri Olfert, Stark & Marsh 
 and Jason Wandy, Provincial Auditors Office (10:30 a.m.) 
 Multi-Grade Classrooms, Lori Meyer, David Hall, Tim Eirich and  
 Michelle Michaluk (1:00 p.m.) 
Motions: 
 

12/11/12 – 1812 That the meeting be called to order at 10:33 a.m. 
- Christopherson-Cote 
  

Carried

12/11/12 – 1813 The following items were added to the agenda: 
 6.3 Division Attendance Policy – Bi-Annual 
  Report (12.6) 
 6.4 Parent Conferences (12.1.1) 
That the Board adopt the agenda as amended. 
- Gleim 
  

Carried

12/11/12 – 1814 That the Board adopt the Minutes of the regular meeting of 
November 6, 2012 as presented. 
- Jelinski 
 

Carried

12/11/12 – 1815 That the Board adopt the Minutes of the organizational 
meeting of November 6, 2012 as presented. 
- McLeod 
 

Carried

12/11/12 – 1816 That the board go into closed session at 11:30 a.m. 
- Swanson 
 

Carried

Note: As part of the Board’s oversight responsibilities, they met with the auditors without 
management present. 

12/11/12 – 1817 That the board reconvene in open session at 11:50 a.m. 
- Crabbe 
 

Carried

12/11/12 – 1818 On the Notes to the Financial Statement on page N16 there 
be an amendment under Internally Restricted Surplus to 
read “Incomplete Board approved rural practical applied 
arts program”.  
- Swanson 
 
 

Defeated
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12/11/12 – 1819 That the Board approve the Auditor’s Report and Audited 

Financial Statements for the 2011-2012 fiscal year as 
presented. 
- Davidson 
 

Carried

 That the board break at 12:10 p.m. 
 
That the board reconvene at 1:05 p.m. 
 

12/11/12 – 1820 That the Board approve the submission of a B1 – 
application to proceed with preliminary project planning 
for a 30 space daycare in Westmount School in partnership 
with the YMCA. 
- Young 
 

Carried

12/11/12 – 1821 That a letter be drafted by administration stating that the 
artwork currently contained in the Gravelbourg 
Elementary School Library remain in the community 
regardless of the final outcome of the building. 
- Davidson 
 

Carried

12/11/12 – 1822 That the Board approve $130,265.00 expenditures for 
implementation of K-12 Practical and Applied Arts 
Enhancement project as presented. 
- Jelinski 
 

Carried

12/11/12 – 1823 That the planning sessions scheduled for January 9 and 
February 13, 2013 be cancelled and a two-day strategic 
planning session be held on January 29 and 30, 2013. 
- Davidson 
 

Carried

12/11/12 – 1824 That the Board move the Annual Meeting of Electors Ad 
Hoc Committee into the Marketing Advisory Committee. 
- Kessler 
  

Carried

12/11/12 – 1825 That the Board appoint the following people as directors of 
the Moose Jaw School District No. 1 Bursary Fund Inc. for 
the year 2013: 
 Greg Veillard, Dale Clarke, Roy Dickenson, 
 Darleen Stewart, John Livingston, George 
 Patterson, Claude Duke, Pam Ludwar, Darrell 
 Crabbe and Ron Purdy. 
- Young 
 

Carried

12/11/12 – 1826 That on an ongoing basis, the Board receive reports at the 
October and February regular Board meetings detailing 
Prairie South School Division classes that have in excess 
of 28 students. 
- Swanson 
 
 
 

Carried
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12/11/12 – 1827  That the Board table motion 12/11/12 – 1826 until the 

February Board Meeting, following the Strategic Planning 
Meeting.  
- Christopherson-Cote 
 

Defeated

12/11/12 – 1828 That the Board receive the consent items and approve the 
recommendations contained therein, as presented. 
- Young 
 

Carried

12/11/12 – 1829 That the Board go into closed session at 3:25 p.m. 
- Swanson 
 

Carried

12/11/12 – 1830 That the Board reconvene in open session at 3:33 p.m. 
- Gleim 
 

Carried

Committee Reports 
Standing Committees: 

Higher Literacy & Achievement 
 No report given. 

Equitable Opportunities  
 Jackie Jelinski reported on the committee’s work to date on the Practical 

& Applied Arts Enhancement Program.  They asked that the Board 
approve $130,265.00 in expenditures to support the next steps of the 
project.  These next steps include: 
a) Promoting and developing a select group of PAA credits in K-12 

Schools (online: Cosmetology, Cow/Calf, Energy and Mines; Face 
to face: Apprenticeship, Career and Work Explorations, Graphic 
Arts) 

b) Developing three ‘Locally Supported Distance Learning’ PAA 
courses (internal secondment for second semester February 2013 and 
pilot September 2013) 

c) Purchase central resources for Graphic Arts and Cosmetology credits 
(kits for 20 students) 

d) Promote credit enhancement (PD day to present PAA curricula, 
resources, programs and certification opportunities) 

e) Promote alternative credit options (special project credits, dual 
credits, locally developed courses) 

 Smooth Transitions 
 No report given. 

Strong System-Wide Accountability and Governance 
 Shawn Davidson reported on the committee’s recent work involving the 

audited financial statements.  The committee met the evening prior to 
the Board Meeting, reviewing the audited financial statements, the 
auditor’s report and the provincial auditor’s report.  They particularly 
delved into the largest budget line, Instruction, which sits at just over 
$56,000.   

Advocacy and Networking  
 No report given. 

Rural Catchment Review  
 No report given. 

Marketing Advisory 
 No report given. 
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Adhoc Committees: 

South Hill  
 No report given. 

 
Notice of Motions 
12/11/12 – 1831 That administration prepare a report for the Prairie South 

School Division Board detailing prep time policy, 
methodology, costs, implementation, and related significant 
issues. 
- Swanson 
 

 

12/11/12 – 1832 That with respect to Prairie South School Division Board 
Meetings, administration attendance be as follows: 
 In Regular Attendance: 

 Director of Education or designate 
 Superintendent of Business & Operations or designate 
 Executive Assistant to the Director or designate 
 Communication Co-ordinator 

 Not in regular attendance but available to the meetings as 
 required: 

 Other administrative staff. 
- Swanson 
 

 

Inquiries 
Re: Board/SCC Discussions/Consultations with City of Moose Jaw SCCs and their frustration and 
concern over traffic issues. 
Has administration had further discussion with these schools and has there been an attempt to 
work with these schools in setting up a meeting with Prairie South Administration, our schools and 
the City of Moose Jaw Traffic Committee to work together to meet the needs of safety for our 
students. 
- Young 
 
Adjournment  
12/11/12 – 1833 That the meeting be adjourned at 4:00 p.m. 

- Crabbe 
Carried

 

 
 
 
 
              
Colleen Christopherson-Cote    Bernie Girardin 
Chair       Superintendent of Business and Operations 
 
Next Regular Board Meeting: 
 

Date:  January 8, 2013 
Location: Central Office, Moose Jaw 





	
	

Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 5.1.1	
Topic:	 Notice	of	Motion:		Teacher	Preparation	Time	
Intent:	 	Decision									 	Discussion									 	Consent									 	Information	

	
	

Background:	 At	the	December	11,	2012	Board	Meeting,	the	following	
motion	was	made:	
“That	administration	prepare	a	report	for	the	Prairie	South	
School	Division	Board	detailing	prep	time	policy,	methodology,	
cost,	implementation,	and	related	significant	issues.”		

	 	

Current	Status:	 Currently,	teachers	receive	10%	embedded	prep	time	and	
4.5%	non‐embedded	prep	time	for	a	total	prep	time	allocation	
of	14.5%.	Of	the	non‐embedded	4.5%,	2%	(4	days)	is	
discretionary	prep	days	and	2.5%	(5	days)	is	common	non‐
student	prep	days.		The	common	non‐student	prep	days	are	
currently	embedded	in	the	2012‐13	school	year	calendar	on	
Friday	August	31/12	(0.5	of	a	day),	Friday,	November	9/12,	
Friday,	February	1/13,	Friday	March	8/13,	Thursday	June	
27/13	and	Friday	June	28/13	(0.5	of	a	day).	Preparation	time	
is	a	locally	determined	benefit	and	is	outlined	in	the	Local	
Implementation	and	Negotiation	Committee	(LINC)	–	article	
22.3.1	and	22.3.2.1.	

	 	

Pros	and	Cons:	 	 	 	 	 	 	
	 	

Financial	Implications:	 The	projected	cost	of	the	10%	embedded	prep	time	for	2012‐
13	is	approximately	$2,629,294.98.		This	value	is	based	on	the	
approved	Staffing	Formula	of	32.62	teachers	and	an	average	
teacher	cost	of	$80,	603.77	(CPP/EI	included).			
The	projected	cost	of	the	discretionary	prep	days	is	
approximately	$340,	208.17.		This	value	is	based	on	an	
approximate	teacher	usage	of	65%	(1211.05	days	used	in	
2011‐12	of	a	possible	1863.16	days)	and	current	substitute	
teacher	costs	of	$280.92	(CPP/EI	included).		
The	overall	projected	cost	of	teacher	prep	time	for	2012‐13	is	
$2,969,503.14.	

	 	

Governance	Implications:	 	 	 	 	 	 	
	 	

Legal	Implications:	 	 	 	 	 	 	
	 	

Communications:	 		
	
Prepared	By:	 Date:	 Attachments:	
Ryan	Boughen	 December	20,	

2012	
LINC	section	22	‐	Preparation	Time	
LINC	Agreement		

	
Recommendation:	
Board	decision	

	AGENDA	ITEM	



   PREPARATION TIME                                                                                                          
Section 22       
 
 
22.1 Principles 
 

The Prairie South School Division maintains its commitment to the curricular program through provisions of 
preparation time for teachers.  This time is based on three foundational principles: 
 

 provision shall be equitable (just and fair); 
 provision shall enhance the teachers’ capacities to meet the needs of students; and 
 provision shall enhance the school’s capacity to be a learning community. 

 
22.2 Definition 
 

Preparation time is time (other than recess and lunch period) within the school day, as defined by The 
Education Act 1995, when the teacher is not performing instructional tasks involving direct interaction with 
students.   

             
22.3 Allocation of Preparation Time 
 

22.3.1    10% Preparation Time Within the School Timetable 
                

10% preparation time shall be allocated to schools based on full time teaching equivalents. 
The assignment of preparation time to individual teachers may be less than 10% in schools where 
administration in joint consultation with all staff, determines creative and practical ways to meet 
the needs of their teachers and schools.  Variance to the 10% allocation must be reported to the 
Superintendent of Human Resources. 

 
           22.3.2     Non-scheduled Preparation Time 
                           
                          22.3.2.1 There shall be four (4) preparation days to be scheduled at the teacher’s discretion, 

as per the Guiding Principles (22.3.2.3).  A substitute teacher shall be provided for 
each day. 

 
 There shall be five (5) common non-student preparation days scheduled 

by the Superintendent of Human Resources in conjunction with Central 
Office Administration and the Calendar Committee. 

 
                          22.3.2.2     Guiding Principles 
                                             

 All preparation time is pro-rated according to the teacher’s contract 
assignment, including administrators with teaching assignments. 

 Full-day preparation time is recommended wherever possible. 
 Preparation days may be utilized in half-day increments but must be taken in an 

equal number of mornings and afternoons. 
 Preparation days must be arranged with the school administrator at least one 

(1) week in advance. 
 
 Teachers with no preparation time scheduled in one semester (e.g. high school) 

may use all days in that semester. 
 Permission must be granted by the school administrator to utilize two or more 

preparation days consecutively. 
 Teachers are expected to be at work during preparation days.  Out-of-building 

preparation time must be approved by the school administrator. 
 Preparation days shall not be taken in conjunction with ROS days. 
 Preparation days shall be taken on student-contact days. 
 Preparation days must be used by June 30 and will not be carried forward to the 

next year; nor will they be paid out if not used. 
 





























































	
	
	

Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 5.1.2	
Topic:	 Notice	of	Motion:	Attendance	at	Board	Meetings	
Intent:	 	Decision									 	Discussion									 	Consent									 	Information	

	

	

Background:	 At	the	December	11,	2012	Board	Meeting	the	following	
motion	was	made:	
	
"That	with	respect	to	Prairie	South	School	Division	Board	
Meetings,	administration	attendance	be	as	follows:	
			In	Regular	Attendance:	
					•	Director	of	Education	or	designate	
					•	Superintendent	of	Business	&	Operations	or	designate	
					•	Executive	Assistant	to	the	Director	or	designate	
					•	Communication	Co‐ordinator	
			Not	in	regular	attendance	but	available	to	the	meetings	as			
required:	
					•	Other	administrative	staff."	
‐	Swanson	

	 	
Current	Status:	 Currently,	the	Director	of	Education,	Superintendent	of	

Business	&	Operations,	Executive	Assistant	to	the	Director,	
Communications	Co‐ordinator,	Superintendent	of	Learning,	
Superintendent	of	Human	Resources	and	the	three	
Superintendents	of	Operations	are	in	regular	attendance.	
Senior	administration	in	Manager	positions	attend	as	
required.	The	same	occurs	with	respect	to	planning	
sessions.	The	Superintendents	should	be	present	for	an	item	
for	which	they	develop	a	template.	Occasionally,	another	
administrator	may	present	an	item	on	behalf	of	the	
administrator	who	prepared	the	template.	It	is	understood	
that	Superintendents	have	the	discretion	to	attend	all	
portions	of	the	meeting	where	they	believe	participating	in	
the	discussion	is	of	benefit.	Superintendents	may	miss	
meetings	when	something	conflicts	with	the	schedule.	

	 	
Pros	and	Cons:	 The	Superintendents	already	have	the	option	of	not	

attending	meetings.	The	Superintendents	usually	attend	the	
meetings	because	it	is	important	for	them	to	hear	the	
discussion	for	information	purposes.	They	would	not	
participate	if	they	did	not	find	it	to	be	of	value.	The	Board	is	
evolving	towards	a	more	strategic	focus	through	its	use	of	
standing	committees.	For	information	purposes	it	is	
essential	that	Board	members	and	senior	administration	
have	access	to	the	same	information	and	an	understanding	
of	the	direction	set	by	the	Board.	

	AGENDA	ITEM	



	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 Board	Procedure	No.	102	‐	Meetings,	Section	5,	outlines	

attendance	required	at	Board	Meetings.	Section	5	(c.)	and	
(d.)	state:	
c.	The	Director	of	Education	or	designate	is	to	attend	all	
sessions	of	all	meetings	of	the	Board	unless	his/her	own	
salary	or	status	is	under	review.	
d.	The	Director	is	to	invite	other	members	of	the	
administrative	staff	to	attend	meetings	as	may	be	needed.	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 		
	
Prepared	By:	 Date:	 Attachments:	
Jeff	Finell	 December	14,	2012	 Board	Procedure	No.	102	‐	Meetings	
	
Recommendation:	
That	the	motion	not	be	approved	as	it	contradicts	existing	policy.	
	
	



Prairie South School Division 
Module 1 – 102 

 Board of Education – Board Meeting Procedures 
 

BOARD PROCEDURE NO. 102 
 

MEETINGS   

 
The Education Act,1995 (http://www.qp.gov.sk.ca/index.cfm? fuseaction = 
publications. details&p=487) requires that the Board hold an 
organizational meeting annually, and in addition meet at least six times 
each year at times established by Board resolution.  The Board may meet 
at any other time at the call of the Chairperson or any three members of 
the Board.   
 

PROCEDURES 
 

1. Organizational Meeting 
 

a. The organizational meeting is to be held no later than November 
30 in each year.   

 
b. The Director of Education is to convene the meeting, call it to 

order, and receive the certificate of declaration of office from 
each of the members of the Board in accordance with The 
Education Act, 1995. (http://www.qp.gov.sk.ca/index.cfm? 
fuseaction=publications.details&p=487) 

 
c. The Director is to call for the election of a Board Chairperson by 

requesting nominations.  If more than one person is nominated 
a vote by ballot is to be held.  The Board member receiving the 
majority of the votes of the members present is to be declared 
elected.   

 
If no member receives a majority of votes, successive ballots 
are to be taken until one member receives a majority vote.  The 
nominee receiving the fewest number of votes is to be 
eliminated on each successive ballot.   
 

d. The Chairperson, on being elected, is to take the Chair and call 
for nominations of a vice-Chair who is to be elected by 
nomination and ballot in the same manner as for the Chair.  
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e. The Board is to proceed with the following items on the agenda:   
 

i. Appointment of auditors 
ii. Banking resolution 
iii. Signing officers 
iv. Indemnity and vehicle rates.   

 

2. Regular Meetings 
 
a. The Board is to develop an annual schedule of meetings and 

continuous agenda prior to May 15 in each year for the period 
August 1 to July 31.   
 

b. The majority of members of the Board constitutes a quorum.   
 

c. The vote of the majority of the quorum is valid and binding on 
the division.   

 
d. The Chairperson has the right to vote, but in the case of an 

equality of votes the motion is defeated.   
 

e. Regular meetings of the Board are open to the public.  No 
person is to be excluded except for improper conduct as 
determined by the Chairperson.   

 
f. For each meeting, the Chairperson and Director are to arrange 

for the preparation and delivery to Board members in advance 
of the meeting, an agenda and a file of related materials which 
will be used in the meeting.   

 
g. No act, proceeding, or policy of the Board is deemed valid 

unless adopted at a regular or special meeting at which a 
quorum of the Board is present.   

 

3. Special Meetings 

a. The Board may hold special meetings in addition to regular 
meetings to transact any unfinished business.  
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b. A special meeting may be scheduled by:   
 

i. The Board passing a motion at a legally constituted 
meeting of the Board.   

ii. The Chairperson or any three members of the Board 
giving at least six clear days notice to each member by 
registered, certified, or special delivery mail, or by 
delivering a written notice to each member in person at 
least three days before the meeting, or by leaving the 
notice with an adult person at each member’s place of 
residence.   

iii. The Board by unanimous consent waiving notice.  Such 
consent is to be subscribed to in writing by each member 
of the Board and recorded in the minutes of the meeting.   

 
c. Procedures regarding quorum, voting, and attendance by the 

public apply as for regular meetings of the Board.  
  

4. Delegations 
 
a. Delegations wishing to appear before the Board are required to 

give notice, in writing, to the Chairperson or Director at least 
seven full days before the meeting at which they are to be 
heard.  The Director and Chair have the authority to waive the 
time requirement.   
 

b. Delegations will be given a maximum of 45 minutes (20-25 
minutes for the presentation and the remaining time will be for 
the Board to ask questions and/or seek clarification). 

 
c. When scheduling an appointment, delegations should: 

i. State the nature of the subject that they intend to 
bring before the Board, 

ii. Provide a written submission prior to the presentation, 
iii. Identify the spokesperson for the group, 
iv. Provide an estimate of the number of people who will 

be in attendance, 
v. Be prepared to speak to, as opposed to reading, the 

submission. 
 

d. The Board reserves the right to invite delegations to appear 
before the Board.   
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5. Attendance 
 
a. Board members are expected to attend all meetings of the 

Board.  A record is to be kept of the members present at each 
regular, special, and closed session meeting.   
 

b. A Board member is required to vacate his or her office if:   
 

i. The member is convicted of an indictable offence.   
ii. The member is absent from three or more consecutive 

regular meetings of the Board without authorization of the 
Board.   
 

c. The Director of Education or designate is to attend all sessions 
of all meetings of the Board unless his/her own salary or status 
is under review.   
 

d. The Director is to invite other members of the administrative 
staff to attend meetings as may be needed.   

 

6. Closed Sessions 
 
a. The Board may adjourn into closed session at the conclusion of 

a regular or special meeting of the Board, or at other times as 
may be necessary on a motion of the Board.   
 

b. Items which may be considered in closed session are:   
 

i. Personal or confidential matters relating to staff, 
students, or finance.   

ii. Legal opinions respecting the Board and its activities.   
iii. Negotiations with respect to the purchase, lease, or sale 

of property.   
iv. Establishment of guidelines and receipt of progress 

reports on contract negotiations with employee groups.   
 

c. Decisions reached in closed session must be presented as 
reports or motions in the open board meeting to make them 
valid and binding on the division.   
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7. Electronic Meeting 
 

a. The Board may hold a meeting using any electronic means.  
The means used must enable each trustee participating in the 
meeting and any members of the public attending the meeting 
to hear all the other trustees and follow any votes taken.   
 

b. At least one of the following persons must be present at the 
Board Office during the meeting:   

 

i. A member of the Board 
ii. The Director of Education 
iii. The Superintendent of Business and Operations.   

 

c. Reasonable steps must be taken to notify the public of locations 
from which members of the public may participate.   
 

d. A Board member may participate from a location to which the 
public does not have access.   

 

8. Minutes 
 

a. The Superintendent of Business and Operations, or designate is 
to record the minutes of each organizational, regular, and 
special meeting in a form approved by the Board.   
 

b. Copies of the minutes are to be distributed to Board members, 
the Director, and to such other persons as the Board or Director 
deems practicable.   

 

9. Annual Meeting of Electors 
 

a. The Board is to convene an annual meeting of electors after 
receipt of the audited financial statement of the Board.  In the 
year a general election of members of the Board is held, the 
annual meeting must be held before the general election.   
 

b.   The Superintendent of Business and Operations is to give 
notice of the meeting in accordance with the provisions of The 
Local Government Election Act. 
(http://www.qp.gov.sk.ca/index.cfm? fuseaction =publications. 
details&p=609) subsection 45(3) with necessary modification.   

 

c. The Board is to establish the agenda for the meeting following 
consultation with the School Community Councils.   

 



Prairie South School Division 
Module 1 – 102 

 Board of Education – Board Meeting Procedures 
 

d. At least fourteen days prior to the meeting School Community 
Councils are to receive copies of the:   

 
i. Report of the Board 
ii. Report of the Auditor and financial statement for the 

preceding year   
iii. Report of the Director  

 
e. Electors present at the meeting are to elect one of their number 

to preside as Chairperson and one other as secretary for the 
meeting.  The Superintendent of Business and Operations is to 
facilitate the nomination procedure and conducting of the 
meeting.   
 

f. The statement of proceedings of the meeting, as prepared by 
the secretary to the meeting, is to be distributed to the Board 
and School Community Councils.   

 

10.  Special Meeting of Electors 
 
a. A special meeting of electors may be held at any time.   

 
b. The Superintendent of Business and Operations is to call a 

special meeting when required to do so by:   
 

i. The Board 
ii. The Minister of Learning 
iii. Request in writing by twenty-five or more electors of the 

school division.   
 

c. The Superintendent of Business and Operations is to give 
notice of the meeting in accordance with the provisions of The 
Local Government Election Act 
(http://www.qp.gov.sk.ca/index.cfm? fuseaction= publications. 
details &p=609), subsection 45(3) with necessary modifications. 

 
d. Procedures for conducting the meeting are the same as for the 

annual meeting of electors with the exception that only business 
that is set out in the notice of meeting is to be considered at the 
meeting.   

  
 
                                                 

Learning Excellence Approved: Sept. 1, 2006 
Revised: March 4, 2008 



	
	

	
Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 5.2	

Topic:	 Conditions	of	Employment	Renewal	‐	2012‐2013	
Intent:	 	Decision									 	Discussion									 	Consent									 	Information	

	
	

Background:	 The	out	of	scope	employees	are	governed	by	a	document	
called	"Conditions	of	Employment".	It	contains	things	such	
as	benefits,	vacation	and	leaves	provisions.	This	document	
had	an	expiry	date	of	August	31,	2012.	

	 	
Current	Status:	 Expired.	
	 	
Pros	and	Cons:	 Having	a	common	agreement	makes	for	a	more	efficient	

management	process.	All	employees	have	a	written	
reference	to	consult	if	needed.	

	 	
Financial	Implications:	 The	revised	Conditions	of	Employment	has	a	2%	salary	

adjustment	to	reflect	inflationary	pressures.	This	money	has	
already	been	budgeted.	

	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 The	Conditions	of	Employment		is	a	common	employment	

contract	with	all	out	of	scope	employees.			
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Rory	Griffith	 December	18,	2012	 1)	Summary	of	Changes	

2)	Revised	Conditions	of	Employment	
	
	
Recommendation:	
That	the	Board	approve	the	Conditions	of	Employment	Renewal,	2012‐2013	as	presented.	
	
	

	AGENDA	ITEM	



	
	

Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 5.3	
Topic:	 Transfer	of		Land	
Intent:	 	Decision									 	Discussion									 	Consent									 	Information	

	
	

Background:	 It	was	determined	that	there	are	a	number	of	properties	not	
used	in	the	operations	of	the	school	division	that	are	still	
owned	by	the	school	division.	A	decision	was	made	to	dispose	
of	these	properties	starting	with	the	sites	that	have	actual	
buildings	on	them.		
		There	are	two	lots,	lot	13	and	lot	14	on	block	one	in	Central	
Butte	that	are	still	in	the	name	of	Prairie	South	School	division.	
There	is	a	building	straddling	the	two	lots	that	the	town	had	
asked	to	be	transferred	to	it	for	use	as	a	recycling	depot.	The	
building	is	currently	being	used	by	the	town	but	we	are	unable	
to	find	a	record	of	the	actual	agreement	to	transfer	the	land	and	
building.	The	letter	from	2004	requesting	the	transfer	is	
attached.	

	 	
Current	Status:	 		We	have	talked	to	the	town	and	they	do	not	have	a	record	of	

the	agreement	to	transfer	title	but	have	been	using	the	building	
in	the	understanding	that	it	was	transferred.	We	have	also	
talked	to	the	Ministry	and	they	would	approve	the	transfer	of	
the	land	if	there	was	a	board	motion	approving	the	transfer.					

	 	
Pros	and	Cons:	 		It	would	probably	be	good	public	relations	to	transfer	the	land	

as	the	town	has	been	using	the	building	on	the	understanding	
that	it		and	the	land	were	transferred	to	them	by	Herbert	School	
Division.	They	have	offered	that	we	can	park	buses	there	if	we	
ever	need	the	space.	

	 	
Financial	Implications:	 		We	could	ask	the	town	to	pay		fair	value	for	the	land	and	

building.	This	is	one	property	that	could	have	some	value.	
However	they	have	been	operating	on	the	belief	that	it	was	
transferred.		Because	the	land	and	building	has	some	value	
there	could	be	title	transfer	fees	in	this	case	that	we	should	ask	
the	town	to	bear.		

	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
Prepared	By:	 Date:	 Attachments:	
Ron	Purdy	 December	19,		2012	 Letter	asking	for	transfer	
	

Recommendation:	
That	the	Board	approve	the	transfer	of	the	title	for	lots	13	and	14	on	Block	1	in	the	Town	of	
Central	Butte	to	the	Town	of	Central	Butte	for	the	cost	of	the	title	transfer	fees	if	any.	

	AGENDA	ITEM	







	
	

	
Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 6.1	

Topic:	 Joint	Board	Meeting	with	Holy	Trinity	
Intent:	 	Decision									 	Discussion									 	Consent									 	Information	

	
	

Background:	 Prairie	South	and	Holy	Trinity	have	held	joint	board	
meetings	since	amalgamation.	This	year	it	is	our	turn	to	host	
this	annual	meeting	between	board	members	and	senior	
administration.	The	Board	needs	to	determine	possible	
meeting	dates	to	forward	to	Holy	Trinity	so	that	we	can	
book	an	appropriate	venue	for	this	meeting.	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 		
	
	
Prepared	By:	 Date:	 Attachments:	
Jeff	Finell	 December	19,	2012	 n/a	
	
	
Recommendation:	
Board	discussion	
	
	

	AGENDA	ITEM	



	
	

	
Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 6.2	

Topic:	 National	Congress	on	Rural	Education	
Intent:	 	Decision									 	Discussion									 	Consent									 	Information	

	
	

Background:	 The	18th	National	Congress	on	Rural	Education	is	March	17‐
19,	2013	at	TCU	Place,	Saskatoon.	A	block	of	rooms	has	been	
booked	at	the	Downtown	Holiday	Inn,	Saskatoon	for	March	
17	and	18,	2013.		

	 	
Current	Status:	 If	you	would	like	to	attend,	please	let	Heather	Boese	know	

by	January	25.	Please	indicate	whether	you	require	an	extra	
banquet	ticket	and	whether	you	plan	to	attend	the	pre‐
congress	workshop.	Early	bird	registration	deadline	is	
February	1,	2013.	

	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 The	program	is	attached	and	is	available	at	

http://www.usask.ca/education/ruraled/		
	
	
Prepared	By:	 Date:	 Attachments:	
Jeff	Finell	 December	28,	2012	 Program	
	
	
Recommendation:	
Board	discussion.	
	
	

	AGENDA	ITEM	











	
	

	
Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 7.2	

Topic:	 1st	Quarter	Finance	Report	
Intent:	 	Decision									 	Discussion									 	Consent									 	Information	

	
	

Background:	 	 	 	 	 	 	
	 	
Current	Status:	 Overall	we	have	received	31%	of	our	revenues	and	have	

spent	24%	of	our	planned	expenditures	at	the	end	of	the	1st	
quarter.		At	the	end	of	the	first	quarter	we	are	on	target	to	
budget.			
In	addition	to	the	finance	report	the	facility	project	update	is	
attached.		

	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance	Implications:	 	 	 	 	 	 	
	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Bernie	Girardin,	Ron	Purdy,	
Aline	Kirk,	Georgia	Hanwell	

January	2,	2013	 Balance	Sheet	
Summary	of	Revenue	&	Expenses	
Facility	Project	Update	

	
	
Recommendation:	
	 	 	 	 	 	
	
	

	AGENDA	ITEM	



12/13 11/12
Actual Actual

FINANCIAL ASSETS
Cash 28,309,108        32,575,257         
Short Term Investments 29,632               1,581,137          
Taxes Receivable 10,428,801        13,114,911        
Provincial Grants Receivable 338,095             995,957             
Other Receivables 285,485             322,938             
Inventories for Resale -                     2,322                 
Long Term Investments 237,850             235,101             
Other Assets 17,577               20,212               
TOTAL FINANCIAL ASSETS 39,646,547       48,847,836      

LIABILITIES
Provincial Grant Overpayment -                     
Other Payables 3,173,462          5,293,865          
Capital Loans 2,088,236          2,396,032          
Other Liabilities -                     51                      
Accrued Employee Future Benefits 1,947,212          1,823,900          
Deferred Revenue 830,510             2,914,353          
TOTAL LIABILITIES 9,287,552         12,428,201      

NET FINANCIAL ASSETS(DEBT) 30,358,995       36,419,635      

NON-FINANCIAL ASSETS
Physical Assets 123,160,112      115,640,563      
Amortization (68,748,731)       (63,183,901)       
Inventories of Supplies 314,108             389,071             
Prepaid Items 463,317             553,649             
TOTAL NON FINANCIAL ASSETS 55,188,806       53,399,381      

Current Year Net Income(Loss) 5,336,401          

ACCUMULATED SURPUS(DEFICIT) 90,884,202       89,819,016      

Prairie South School Division
Statement of Financial Position

As At November 30, 2012



12/13

 12/13 Approved 
Budget 

 1st Quarter 
Budget 

 Total 
Revenue/Expenses 
& Encumbrances 

 Budget 
Remaining 

Percentage 
of Budget 
Used

Percentage 
of  1st 
Quarter 
Budget  
Used

REVENUE
Taxation 29,937,035       7,484,259   12,659,466            17,277,569 42% 169%
Grants 50,270,592       12,567,648 12,334,170            37,936,422 25% 98%
Tuition 40,500              10,125        -                         40,500        0% 0%
School Generated Funds 1,500,000         375,000      489,579                 1,010,421   33% 131%
Other Revenue 501,625            125,406      170,004                 331,621      34% 136%
Complementary Services 525,836            131,459      160,354                 365,482      30% 122%
External Services 4,019,440         1,004,860   1,030,533              2,988,907   26% 103%
TOTAL REVENUE 86,795,028       21,698,757 26,844,105          59,950,923 31% 124%

EXPENSES
Governance 619,151            154,788      102,408                 516,743      17% 66%
Administration 1,934,932         483,733      489,630                 1,445,302   25% 101%
Instruction 57,435,773       14,358,943 14,386,091            43,049,682 25% 100%
Plant Operation 16,357,827       4,089,457   2,697,689              13,660,138 16% 66%
Transportation 7,070,165         1,767,541   1,826,916              5,243,248   26% 103%
Tuition Expense 75,000              18,750        -                         75,000        0% 0%
School Generated Funds 1,500,000         375,000      404,026                 1,095,974   27% 108%
Interest and Bank 98,441              24,610        25,801                   2,150,210   26% 105%
Complimentary 2,176,011         544,003      572,652                 3,215,199   26% 105%
External Services 3,787,850         946,963      1,002,491              (1,002,491)  26% 106%
TOTAL EXPENSES 91,055,149       22,763,787 21,507,704          69,449,004 24% 94%

Consolidated Net Income(Loss) (4,260,121)        (1,065,030)  5,336,401              (9,498,081)  

PRAIRIE SOUTH SCHOOL DIVISION NO. 210
STATEMENT OF FINANCIAL ACTIVIES
For the period ending November 30, 2012

http://connect/sites/Finance/PeriodEndFinancialReportingAndAnalysis/201130 2012 1st quarter Board report



2012/13 Facility Projects 
Estimated 
cost

Ministry 
Funding Net Cost

Minor 
Renova‐   
tions  Capital Budget code 

School  Project Name 
A.E. Peacock  Plumbing/piping/asbestos  400,000 400,000 400,000 1‐2‐13‐145‐404‐FACI‐PEAC‐PLUM In design stage
Assiniboia Elem. HVAC upgrade ‐ Phase 2 1,000,000 1,000,000 1,000,000 1‐5‐82‐910‐757‐FACI‐ASSE‐HVAC In design stage

Partial roof  replacement ‐ section 2 250,000 250,000 250,000 1‐2‐13‐145‐404‐FACI‐ASSE‐ROOF Awarded to Skyline Building Envelope Solutions $236,917
Bengough Window replacement 250,000 250,000 250,000 1‐2‐13‐145‐404‐FACI‐BENG‐WIND Awarded to C & S Builders $258,366

Dust collection  60,000 60,000 60,000 1‐2‐13‐145‐404‐FACI‐BENG‐DUST Designed and ready to tender
Central Collegiate Bleachers 100,000 100,000 100,000 1‐5‐82‐920‐760‐FACI‐CENC‐BLEA Tender in spring for summer installation

Partial roof  replacement ‐ section 5  12,000 12,000 12,000 1‐2‐13‐145‐404‐FACI‐CENC‐ROOF Awarded to Duncan Roofing Ltd. $26,625
Coronach Partial roof  replacement ‐ sections 3,5 165,000 165,000 165,000 1‐2‐13‐145‐404‐FACI‐CORO‐ROOF Awarded to Skyline Building Envelope Solutions $125,699
Craik  Window replacement 250,000 250,000 250,000 1‐2‐13‐145‐404‐FACI‐CRAI‐WIND Awarded to B.M. Industries $82,017
Empire  HVAC Phase 2 800,000 800,000 800,000 1‐5‐82‐910‐757‐FACI‐EMPI‐HVAC On hold
Eyebrow Fire alarm/emergency lighting/elect upgrade  150,000 150,000 150,000 1‐2‐13‐145‐404‐FACI‐EYEB‐FIRE In design stage

Gym lighting 20,000 20,000 20,000 1‐2‐13‐145‐404‐FACI‐EYEB‐LITE In design stage
Glentworth Lighting upgrade  100,000 100,000 100,000 1‐2‐13‐145‐404‐FACI‐GLEN‐LITE In design stage
John Chislolm  Window/ext door replacement 150,000 150,000 150,000 1‐2‐13‐145‐404‐FACI‐JOHN‐WIND Awarded to C&S Builders $15,555 (complete)
Kincaid  T8 lighting upgrade  200,000 200,000 200,000 1‐2‐13‐145‐404‐FACI‐KINC‐LITE In design stage
Lafleche Washroom/changeroom upgrade 250,000 250,000 250,000 1‐2‐13‐145‐404‐FACI‐LAFL‐WASH In design stage ‐ recommend including crawlspace
Lindale Partial roof  replacement 205,000 205,000 205,000 1‐2‐13‐145‐404‐FACI‐LIND‐ROOF re‐allocate to Bengough roof
Mankota Boiler/pipes/pumps/crawlspace upgrade 500,000 500,000 500,000 1‐2‐13‐145‐404‐FACI‐MANK‐BOIL In design stage
Mossbank Windows ‐ Phase 2 200,000 200,000 200,000 1‐2‐13‐145‐404‐FACI‐MOSS‐WIND Awarded to C&S Builders $184,784
Riverview Bleachers 60,000 60,000 60,000 1‐5‐82‐920‐760‐FACI‐RIVE‐BLEA Tender in spring for summer installation
Rockglen Boiler/pipes/pumps/electrical upgrade 800,000 800,000 800,000 1‐2‐13‐145‐404‐FACI‐ROCK‐BOIL In design stage
Sunningdale Chillers 250,000 250,000 250,000 1‐2‐13‐145‐404‐FACI‐SUNN‐CHIL Ready to tender
Westmount Boiler/furnace upgrade 500,000 500,000 500,000 1‐2‐13‐145‐404‐FACI‐WEST‐BOIL In design stage
William Grayson  Boiler upgrade 350,000 350,000 350,000 1‐2‐13‐145‐404‐FACI‐WILL‐BOIL In design stage
Thatcher Office Roof replacement  200,000 200,000 200,000 1‐2‐11‐145‐404‐FACI‐OFFI‐ROOF Awarded to Skyline Building Envelope Solutions $102,467.53 (complete)

$7,222,000 0 7,222,000 5,262,000 1,960,000

Playground Equipment : Cost  School Portion  Net Cost 
Palliser Heights 40,000 20,000 20,000 1‐5‐82‐910‐760‐FACI‐PLAY‐PALL
Lindale 50,000 25,000 25,000 1‐5‐82‐910‐760‐FACI‐PLAY‐LIND
Total  90,000 45,000 45,000

Maintenance Vehicles: 
Tractor for South Maintenance Zone 20,000 1‐5‐82‐910‐757‐FACI‐MAIN‐1000
Upgrade Maintenance Vehicle 30,000 1‐5‐82‐910‐757‐FACI‐MAIN‐1000
Total  50,000



	
	

	
Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 7.3	

Topic:	 Out	of	Province	Excursion	‐	Central	Collegiate	to	Banff,	
Alberta	

Intent:	 	Decision									 	Discussion									 	Consent									 	Information	
	
	

Background:	 Central	Collegiate	students	to	attend	a	Leadership	Seminar	
in	Banff.		Skiing	will	be	a	part	of	the	excursion	as	well.	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance/Policy	
Implications:	

	 	 	 	 	 	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Derrick	Huschi	 December	28,	2012	 Application	form	
	
	
Recommendation:	
That	the	Board	give	approval	for	a	group	of	students	from	Grades	9‐12	at	Central	Collegiate	
to	go	to	Banff	on	a	leadership	seminar/ski	trip	from	March	3‐6,	2013.		
	
	

	AGENDA	ITEM	









	
	

	
Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 7.4	

Topic:	 Out	of	Province	Excursion	‐	Avonlea	School	to	
Asessippi,	Manitoba	

Intent:	 	Decision									 	Discussion									 	Consent									 	Information	
	
	

Background:	 Avonlea	School	students	ski	trip	to	Asessippi	Ski	Resort	in	
Manitoba.	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance/Policy	
Implications:	

	 	 	 	 	 	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Derrick	Huschi	 December	28,	2012	 Application	form	
	
	
Recommendation:	
That	the	Board	give	approval	for	grades	11	&	12	students	from	Avonlea	School	to	go	on	a	
ski	trip	to	Asessippi	Ski	Resort.	
	
	

	AGENDA	ITEM	







	
	

	
Meeting	Date:	 January	8,	2013	 Agenda	Item	#:	 7.5	

Topic:	 Out	of	Province	Excursion	‐	Central	Collegiate	to	
Winnipeg,	Manitoba	

Intent:	 	Decision									 	Discussion									 	Consent									 	Information	
	
	

Background:	 Central	Collegiate	students	going	to	Model	UN	Assembly	in	
Winnipeg,	Manitoba.	

	 	
Current	Status:	 	 	 	 	 	 	
	 	
Pros	and	Cons:	 	 	 	 	 	 	
	 	
Financial	Implications:	 	 	 	 	 	 	
	 	
Governance/Policy	
Implications:	

	 	 	 	 	 	

	 	
Legal	Implications:	 	 	 	 	 	 	
	 	
Communications:	 	 	 	 	 	 	
	
	
Prepared	By:	 Date:	 Attachments:	
Derrick	Huschi	 December	28,	2012	 Application	form	
	
	
Recommendation:	
That	the	Board	give	approval	for	two	grade	12	students	from	Central	Collegiate	to	attend	
assembly	in	Winnipeg	from	May	9	‐	12,	2013.	
	
	

	AGENDA	ITEM	






