
 

ORDERING TRANSCRIPTS:  
MyCreds TRANSCRIPT REQUEST PROCESS: is as follows:  

A fantastic step-by-step guide for using MyCreds, with 
specific instructions and screen shots is on the U of R 
website.  Click here to access it.  You don’t need to be going 
to the U of R to use it.   

 
1. Submit your PERSONAL email (non-school, non-parent) that you will use after 

grade 12 to your administrator or admin assistant in the office.  From there 
they will submit your email address to MSS and then connect that email you 
provided with MyCreds.  This may take a day or two. 

2. Go to this website: High School or Adult 12 Transcripts 
3. Once you have clicked the button you will be taken to a screen that will require 

you to fill out your information.  This will also include a section where you will 
need to provide a picture of your photo ID, as well as a picture (selfie) of you 
with your photo ID included (right next to your face).  After submitting all the 
information, you should receive an email within a few days letting you know 
that you're setup to access MyCreds and begin sharing your transcripts with 
post-secondary institutions. 

4. Each share of your transcript will cost $15.00 per institution.  ALWAYS 
CHOOSE THE INSTITUTION FROM THE DROPDOWN MENU.  DO NOT 
CHOOSE EMAIL.  Choosing from the dropdown will ensure that your 
transcript is automatically sent from MyCreds to your school(s) of choice 
automatically each time there is a class completed.  Choosing email means 
you need to make multiple requests and pay $15 multiple times. 

More information is in the links: MyCreds Homepage; MyCreds How-To Videos; 

MyCreds FAQs  
 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.uregina.ca%2Fadmissions%2Fapplication-guide%2Fhigh-school-transcripts-mycreds.html%23&data=05%7C02%7Cfeeley.jeff%40prairiesouth.ca%7C287d239f1c7e445e6df908de06904a9b%7Cbbd14bb2e23941cfadd9d26d83715aee%7C0%7C0%7C638955413964447273%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=GwDWAP1rJlBF2XiPdB5eIP54jceIKLpylLikqPuMvTM%3D&reserved=0
https://www.saskatchewan.ca/residents/education-and-learning/credits-degrees-and-transcripts/requesting-transcripts-for-high-school?authuser=0#how-to
https://mycreds.ca/?authuser=0
https://mycreds.ca/learners/how-to-videos/?authuser=0
https://drive.google.com/file/d/1d8gTRwIoIhFwbRdU8sVRp7gQX0dJwNBN/view?usp=classroom_web&authuser=0

